
Travel Itineraries should include the following information 

• Dates of Travel (including approximate departure and arrival times) 

• Location of Travel (City/State) 

• Destinations of importance (Museums, Conference Centers, Tours, etc.) 

 *When possible, include brochures or screen shots of destinations  

• Transportation Methods (personal vehicle, flight, bus, etc.) 

*Do NOT book any hotels or flights without first meeting with Student Life. We will work with your directly to 

book travel through Concur Solutions.  

 

--SAMPLE ONLY-- 

Butte College Wildlife Club - Travel Itinerary 

Travel Dates: April 24 – 25, 2021 

Travel Location: Sacramento 

Destinations of Importance: CA State Capital, Sacramento Zoo 

Transportation: Personal Vehicle 

 

April 24, 2021 

• 8 a.m. – Departure from Butte College Main Campus  

o Person vehicles w/gas reimbursement 

• 10 a.m. – Arrive to Sacramento 

• 12 p.m. - Lunch 

• 2 p.m. – Check-in to Best Western Hotel 

o 123 Main Street, Sacramento CA 

• 3 p.m. – State Capital Museum Visit 

• 6 p.m. - Dinner 

April 25, 2021 

• 8 a.m. – Continental Breakfast (included with hotel) 

o Hotel Check-out after breakfast 

• 10 a.m. – Sacramento Zoo for Animal Ambassador Tour–– (see attached brochure) 

• 12 p.m. – Lunch at the Zoo 

• 3 p.m. – Depart Sacramento Zoo 

• 5 p.m. – Arrive at the Butte College Main Campus 






