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This College and Career Access Pathways Partnership Agreement (“CCAP Agreement”) is entered into by and between the 
Butte-Glenn Community College District on behalf of Butte Community College (“College”) and the Inspire School 
of Arts & Sciences (“School District”) pursuant to the enacted Assembly Bill 288 College and Career Access Pathways 
Act (“AB 288”) and California Education Code section 76004. 

WHEREAS, Education Code section 76004 enables the governing board of a community college district to enter into a 
College and Career Access Pathways (“CCAP”) partnership with the governing board of a public school district that is 
governed by a CCAP partnership agreement approved by the governing boards of both districts (Education Code § 76004 
(a) and (b)); and

WHEREAS, School District is a public school district serving grades 9-12 located in Butte County or Glenn County and 
within the regional service area of the College, unless otherwise specified and agreed to as specified in Education Code 
section 76004 (e); and 

WHEREAS, College and School District desire to enter into this CCAP Agreement, consistent with the provisions of 
Education Code Section 76004, for the purpose of offering or expanding dual enrollment opportunities for high school 
students who may not already be college bound or who are underrepresented in higher education, with the goal of 
developing seamless pathways from high school, including continuation high school, to community college for career 
technical education or preparation for transfer, improving high school graduation rates, or helping high school pupils 
achieve college and career readiness (Education Code, § 76004 (a)). 

NOW THEREFORE, the College and School District agree as follows: 

1. TERM OF AGREEMENT

1.1. The term of this CCAP Agreement shall be for THREE (3) years beginning on July 1, 2022, and ending 
on June 30, 2025, unless terminated earlier in accordance with this CCAP Agreement. 

2. CCAP AGREEMENT APPENDIX

This CCAP Agreement outlines the terms of the CCAP partnership between the College and School District. The
CCAP Agreement Appendix shall specify additional detail regarding, but not limited to:

2.1. The total number of high school students projected to be served; 

2.2. The total number of full-time equivalent students projected to be claimed by the College for those 
students;  

2.3. The scope, nature, time, location and listing of community college courses to be offered; 

2.4. The criteria to assess the ability of pupils to benefit from those courses; (Ed. Code, § 76004 (c)(1)); and 

2.5. A point of contact for the College and School District (Ed. Code, § 76004 (c)(2)). 

2.6. Specify which participating district will be the employer of record for purposes of assignment monitoring 
and reporting to the county office of education (Ed. Code § 76004 (m)(2)). 
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3. STUDENT ELIGIBILITY, ADMISSION, REGISTRATION AND ENROLLMENT 

3.1. Student Eligibility.  Students who may not already be college bound or who are underrepresented in 
higher education, with the goal of developing seamless pathways from high school, including continuation 
high school, to community college for career technical education or preparation for transfer, improving 
high school graduation rates, or helping high school pupils achieve college and career readiness. (Ed. 
Code, § 76004, subd. (a)) 

3.2. The School District and College understand and agree that successful College admission and registration 
requires that each high school student complete the College’s application for admission and Dual 
Enrollment Approval Form.  

3.3. Admission, registration, and withdrawal procedures for students participating in this CCAP Agreement 
shall be governed by the College and shall be in compliance with College’s admissions, registration, and 
withdrawal guidelines set forth in applicable law and College policy.  The College policy on open 
enrollment must be published in the College catalog, schedule of classes, and any addenda to the 
schedule of classes. 

3.4. The College will provide the necessary admission, registration, and withdrawal forms and procedures, and 
will be responsible for processing student applications. 

3.5. The School District agrees to assist College in the admission, registration, and withdrawal of School 
District students as may be necessary and requested by College. 

3.6. The College and School District will jointly ensure that each applicant accepted has met all the enrollment 
requirements. 

3.7. Enrollment in College courses offered as part of this CCAP Agreement shall be open to School District 
students who:  

3.7.1. are high school students enrolled in the School District; 

3.7.2. have been admitted to the College; 

3.7.3. meet all applicable prerequisite requirements as established by the College and stated in the 
college catalog before enrolling in a course offered as part of this CCAP Agreement; 

3.7.4. have a written parental consent to enroll in a course offered as part of this CCAP Agreement 
on the Dual Enrollment Approval Form. (Ed. Code, § 76004, subd. (c)(1)) 

3.8. Students seeking to enroll in College courses offered as part of this CCAP Agreement may enroll in up to 
a maximum of 11 units per term if the all of the following circumstances are satisfied: 

3.8.1. The units constitute no more than four community college courses per term. 

3.8.2. The units are part of an academic program that is part of this CCAP Agreement. 

3.8.3. The units are part of an academic program that is designed to award students with both a 
high school diploma and an associate degree or certificate or a credential. (Ed. Code, § 
76004, subd. (p)(1)(2)(3)) 

4. PARTICIPATING STUDENTS 

4.1. Students enrolled in College courses offered as part of this CCAP Agreement will be directed to the official 
catalog of the College for information regarding applicable policies and procedures. 
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4.2. Grades earned by students enrolled in College courses offered as part of this CCAP Agreement will be 
posted on the official College transcript. Students may submit a request for Pass/No Pass if the course is 
designated as such in the College catalog. 

4.3. Students enrolled in College courses offered as part of this CCAP Agreement will be eligible for student 
support services, which shall be available to them at the College and School District.  

4.4. Students who withdraw from College courses offered as part of this CCAP Agreement will not receive 
College credit. Students must submit appropriate paperwork by College’s published deadlines. Transcripts 
will be annotated according to College policy. 

4.5. Students enrolled in College courses offered as part of this CCAP Agreement at the School District shall 
be held to the same standards of achievement, grading standards, methods of assessment (e.g., papers, 
portfolios, quizzes, labs, etc. ), and behavioral standards (College’s Student Code of Conduct) as those 
expected of students in courses taught on the College campus. 

5. PARTICIPATING STUDENT FEES 

5.1. A high school student enrolled in College courses offered through this CCAP Agreement shall not be 
assessed or charged a fee prohibited by Education Code section 49011, including a fee charged to a pupil, 
or a pupil’s parent or guardian, as a condition for course registration or for textbooks, supplies, materials, 
and equipment needed to participate in the course. ( Ed. Code, §§ 49010 et seq.; 76004 (f)) 

5.2. A high school student enrolled in College courses offered through this CCAP Agreement and that are 
properly classified as having “special part- time student” status as described by Education Code section 
76004, subdivision (p), shall be exempt from the following community college fee requirements (Ed. 
Code, § 76004, subd. (q)): 

5.2.1. Student Representation Fee. (Ed. Code, § 76060.5) 

5.2.2. Nonresident Tuition Fee. (Ed. Code, § 76140) 

5.2.3. Transcript Fees. (Ed. Code, § 76223) 

5.2.4. Course Enrollment Fees. (Ed. Code, § 76300) 

5.2.5. Apprenticeship Course Fees. (Ed. Code, § 76350) 

5.2.6. Child Development Center Fees. (Ed. Code, § 79121) 

5.2.7. Any other fees charged as a condition for course registration, pursuant to Education Code 
section 49011. 

5.3. The total cost of books and instructional materials for School District students who enroll in a College 
course offered as part of this CCAP Agreement will be specified in the CCAP Agreement Appendix. Costs 
will be borne by School District. 

6. CCAP AGREEMENT COURSES 

6.1. Courses offered as part of this CCAP Agreement shall be community college courses acceptable towards a 
career technical education credential or certificate, or preparation for transfer, or appropriate to improve 
high school graduation rates or help high school pupils achieve college and career readiness. All College 
courses offered as part of this CCAP Agreement have been approved in accordance with the policies and 
guidelines of the College and applicable law.   



BGCCD CCAP PARTNERSHIP AGREEMENT (Rev. 11/21) Page 4 

6.2. The scope, nature, time, location and listing of courses offered by the College as part of this CCAP 
Agreement shall be determined by the College and will be recorded in the CCAP Agreement Appendix. 
(Educ. Code, § 76004 (c)(1)) 

6.3. The courses offered as part of this CCAP Agreement must be held at facilities which are clearly identified 
as being open to the general public, and must be open to any person who has been admitted to the 
College and has met any applicable prerequisite, except that the College may limit enrollment in a 
community college course solely to eligible high school students if the course is offered at a high school 
campus during the regular school day and the community college course is offered as part of this CCAP 
Agreement. (Ed. Code § 76004 (o)(1)) 

6.4. The College is responsible for all courses and educational programs offered as part of this CCAP 
Agreement regardless of whether the course and educational program is offered on site at the School 
District or at the College. Procedures shall be put into place by the College to ensure instructors teaching 
different sections of the same course teach in a manner consistent with the approved outline of record 
for that course. 

6.5. Courses offered as part of this CCAP Agreement either at the College or School District shall be jointly 
reviewed and approved.  

6.6. Courses offered as part of this CCAP Agreement shall not provide physical education course opportunities 
to high school pupils participating in this CCAP Agreement or any other course opportunities that do not 
assist in the attainment of at least one of the goals outlined in this CCAP Agreement. (Ed. Code, § 76004, 
subd. (d)) 

6.7. Courses offered as part of this CCAP Agreement at the School District shall: 

6.7.1. Be of the same quality and rigor as those offered on College campus and shall be in 
compliance with College academic standards. 

6.7.2. Be listed in the College catalog with the same department designations, course descriptions, 
numbers, titles, and credits, and shall identify if the credit is transferable. 

6.7.3. Adhere to the official course outline of record and the student learning outcomes established 
by the associated College academic department. 

6.8. Courses offered as part of this CCAP Agreement shall comply with all applicable regulations, policies, 
procedures, prerequisites and standards applicable to College as well as any corresponding policies, 
practices and requirements of the School District. In the event of a conflict between College course 
related regulations, policies, procedures, prerequisites and standards and School District policies, 
practices and requirements, the College regulations, policies procedures, prerequisites, and standards 
shall prevail. Standard FTES computation rules, support documentation, course section tabulations, and 
record retention requirements continue to apply. 

6.9. Site visits and instruction audits by one or more representatives of the College shall be permitted by the 
School District to ensure that courses offered as part of this CCAP Agreement in the School District are 
the same as the courses offered on the College campus and in compliance with College academic 
standards. 

6.10. College has the sole right to ensure compliance with course outline of record. 

6.11. Prior to establishing a vocational or occupational training program (career technical education program), 
the governing board of the College shall conduct a job market study of the labor market area, and 
determine whether or not the results justify the proposed vocational education program.  (Ed. Code § 
78015)  Degree and certificate programs require approval of the California Community Colleges 
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Chancellor’s Office and courses that make up the programs must be part of the approved program, or the 
College must have received delegated authority to separately approves those courses locally. 

7. INSTRUCTORS 

7.1. All instructors teaching College courses offered as part of this CCAP Agreement must meet the minimum 
qualifications for instruction in a California community college as set forth in California Code of 
Regulations, Title 5, Sections 53410 and 58060 as amended. The College shall be responsible to ensure 
all instructors teaching College courses offered as part of this CCAP Agreement meet the minimum 
qualifications for instruction in the discipline of the course in a California community college. 

7.2. The College and School District may agree to select instructors from School District personnel to teach 
College courses offered as part of this CCAP Agreement.  The School District shall provide and pay School 
District personnel selected to teach courses offered as part of this CCAP Agreement.  School District 
personnel selected to be instructors remain employees of the School District, subject to the authority of 
the School District, but will also be subject to the authority of the College specifically with regard to their 
duties as instructors teaching College courses offered as a part of this CCAP Agreement. 

7.3. Each instructor furnished by the School District to teach College courses offered as a part of this CCAP 
Agreement shall execute a separate written agreement with the College in the form of a CCAP Agreement 
Instructor Agreement as specified in Exhibit A to this CCAP Agreement.  The CCAP Agreement Instructor 
Agreement shall require student attendance and FTES be reported by the instructor, and state that the 
College has the primary right to control and direct the instructional activities of the instructor.  Instructors 
provided by the School District shall not be considered adjunct faculty for the College, and shall not be 
entitled to any of the benefits to which adjunct faculty are entitled.  (Cal. Code Regs. tit. 5 § 58058(b)) 

7.4. The School District will be responsible for reporting pursuant to applicable federal teacher quality 
mandates for all instructors provided by the School District. (Ed. Code, § 76004, subd. (m)(2)) 

7.5. Instructors who teach College courses offered as part of this CCAP Agreement must provide the 
supervision and control reasonably necessary for the protection of the health and safety of students and 
may not have any other assigned duty during the instructional activity. As a general rule, faculty must be 
physically present in the classroom or lab or within line-of-sight of the students. (Cal. Code Regs. tit. 5 §§ 
58050, 58051, 58056, 58058) 

7.6. Instructors who teach College courses offered as part of this CCAP Agreement shall be responsible for the 
evaluation of students enrolled in courses in accordance with College policies, guidelines, and pertinent 
statutes and regulations. 

7.7. Instructors who teach College courses offered as part of this CCAP Agreement shall comply with the 
fingerprinting requirements set forth in Education Code section 45125 or as amended and the 
tuberculosis testing and risk assessment requirements of California Health and Safety Code section 
121525 or as amended. In addition to any other prohibition or provision, no person who has been 
convicted of a violent or serious felony shall be eligible to teach any courses offered as part of this CCAP 
Agreement or otherwise provide services on a School District site. 

7.8. Prior to teaching College courses offered as part of this CCAP Agreement, instructors shall receive 
discipline-specific training and orientation from the College regarding, but not limited to, course 
curriculum, assessment criteria, pedagogy, course philosophy, testing and grading procedures, record 
keeping, and other instructional responsibilities, as is provided to College’s hourly on-campus instructors. 
Said training shall be approved by and provided by the College. The College shall provide materials to 
instructors as are provided to College’s hourly on-campus instructors, which may include instructor’s 
manuals, course outlines, curriculum materials, and other materials. 
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7.9. Instructors who teach College courses offered as part of this CCAP Agreement will participate in 
professional development activities sponsored by the College and shall be encouraged to participate in 
ongoing collegial interaction to include, but not limited to address course content, course delivery, 
assessment, evaluation, and/or research and development in the field. 

7.10. Instructors who teach College courses offered as part of this CCAP Agreement will be evaluated by the 
College using the adopted performance evaluation process and standards for faculty of the College, 
subject to the approval of the College. 

8. LIAISON COORDINATION OF RESPONSIBILITIES 

8.1. The College shall appoint an educational administrator, to be specified in the CCAP Agreement Appendix, 
who will serve as point of contact to facilitate coordination and cooperation between College and School 
District on matters related to this CCAP Agreement in conformity with College policies and standards. (Ed. 
Code, 76004, subd. (c)(2)) 

8.2. The School District shall appoint an educational administrator, to be specified in the CAAP Agreement 
Appendix, who will serve as the point of contact to facilitate coordination and cooperation between 
College and School District on matters related to this CCAP Agreement in conformity with School District 
standards. (Ed. Code, 76004, subd. (c)(2)) 

8.3. The College will provide School District personnel with reasonable assistance, direction and instruction in 
how to fulfill their responsibilities under this CCAP Agreement, including conducting appropriate student 
assessments, outreach and recruitment activities, and compliance with the College policies, procedures 
and academic standards. 

8.4. The School District will provide personnel to perform clerical services and services associated with student 
outreach and recruitment activities, student assessment and college applications, the enrollment of 
eligible students, and other related services as deemed necessary. The School District’s personnel will 
perform services as part of their regular assignment. School District personnel performing these services 
will be employees of School District, subject to the authority of School District. 

8.5. The College shall ensure that student support services, including counseling and guidance, assistance 
with assessment and placement and tutoring are available to participating students at the College. 

8.6. The School District shall ensure that student support services, including counseling and guidance, 
assistance with assessment and placement and tutoring are available to participating students at the 
School District. 

9. STATE APPORTIONMENT 

9.1. The College shall include the students enrolled in a CCAP Agreement course in its report of full-time 
equivalent students (FTES) for purposes of receiving state apportionment when the course(s) complies 
with current requirements for dual enrollment under applicable California law. 

9.2. For purposes of allowances and apportionments from Section B of the State School Fund, a community 
college district conducting a closed course on a high school campus shall be credited with those units of 
full-time equivalent students attributable to the attendance of eligible high school pupils.  (Ed. Code, § 
76004, subd. (o)(2)) 

9.3. The College shall not receive a state allowance or apportionment for an instructional activity for which the 
partnering district has been, or shall be, paid an allowance or apportionment.  (Ed. Code, § 76004, subd. 
(r)) 
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9.4. The attendance of a high school pupil at a community college as a special part- time or full-time student 
pursuant to this CCAP Agreement is authorized attendance for which the College shall be credited or 
reimbursed pursuant to Education Codes sections 48802 or 76002, provided that School District has not 
received reimbursement for the same instructional activity.  (Ed. Code, § 76004, subd. (s)) 

9.5. The School District agrees and acknowledges that College will claim apportionment for the School District 
students enrolled in community college course(s) under this CCAP Agreement. 

9.6. The College shall demonstrate, and maintain documentation, that instruction claimed for apportionment 
pursuant to this CCAP Agreement is under the immediate supervision and control of an employee of the 
College who has met the minimum qualifications for instruction in the discipline of the course in a 
California community college.  (Cal. Code Regs. tit. 5 §§ 58050, 58051, 58056, 58058) 

10. CCAP AGREEMENT CERTIFICATIONS 

10.1. This CCAP Agreement certifies: 

10.1.1. That any community college instructor teaching a course on a high school campus has not 
been convicted of any sex offense as defined in Education Code section 87010, or any 
controlled substance offense as defined in Education Code section 87011.  (Ed. Code, 76004, 
subd. (h)) 

10.1.2. That any community college instructor teaching a course at the partnering high school 
campus has not displaced or resulted in the termination of an existing high school teacher 
teaching the same course on that high school campus.  (Ed. Code, § 76004, subd. (i)) 

10.1.3. That a qualified high school teacher teaching a course offered for college credit at a high 
school campus has not displaced or resulted in the termination of an existing community 
college faculty member teaching the same course at the partnering community college 
campus.  (Ed. Code, § 76004, subd. (j)) 

10.1.4. That any remedial course taught by community college faculty (which includes a qualified 
high school teacher teaching a college course as an “employee” of the community college 
district pursuant to California Code of Regulations, title 5, section 58058, subdivision (b)) at a 
partnering high school campus shall be offered only to high school students who do not meet 
their grade level standard in math, English, or both based on an interim assessment in grade 
10 or 11, as determined by the partnering school district, and that the delivery of these 
remedial courses shall involve a collaborative effort between high school and community 
college faculty to deliver an innovative remediation course as an intervention in the student’s 
junior or senior year to ensure the student is prepared for college-level work upon high 
school graduation.  (Ed. Code, § 76004, subd. (n)) 

10.1.5. That both the school district and the community college district partners comply with local 
collective bargaining agreements and all state and federal reporting requirements regarding 
the qualifications of the teacher or faculty member teaching an CCAP Agreement course 
offered for high school credit.  (Ed. Code, § 76004, subd. (l)) 

10.2. The College certifies that:   

10.2.1. That a community college course offered for college credit at the partnering high school 
campus does not reduce access to the same course offered at the partnering community 
college campus.  (Ed. Code, § 76004, subd. (k)(1)) 

10.2.2. That a community college course that is oversubscribed or has a waiting list shall not be 
offered in this CCAP Agreement.  (Ed. Code, § 76004, subd. (k)(2)) 
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10.2.3. That participation in this CCAP Agreement is consistent with the core mission of the 
community colleges pursuant to Ed Code § 66010.4, and that pupils participating in this CCAP 
Agreement will not lead to enrollment displacement of otherwise eligible adults in the 
community college.  (Ed. Code, § 76004, subd. (k)(3)) 

10.2.4. The College certifies that it will not receive full compensation for the direct education costs of 
the course(s) offered under this CCAP Agreement from any public or private agency, 
individual or group.  (Ed. Code, § 84752; Cal. Code of Regs., tit. 5, § 58051.5) 

10.3. The School District certifies that the direct education costs of the courses offered as part of this CCAP 
Agreement are not being fully funded through other sources.  (Ed. Code, § 84752; Cal. Code Regs. tit. 5 
§ 58051.5)

11. RECORDS

11.1. Permanent records of student attendance, grades and achievement will be maintained by School District 
for School District students who enroll in a course(s) offered as part of this CCAP Agreement. 

11.2. Permanent records of student enrollment, grades and achievement for College students shall be 
maintained by College. 

11.3. Records will be open for review at all times by College officials and submitted on a schedule developed by 
the College.  (Cal. Code Regs., tit. 5, §§ 55021, 55040, 58030) 

11.4. Each party shall maintain records pertaining to this CCAP Agreement as may be required by federal and 
state law. Each party may review and obtain a copy of the other party’s pertinent records subject to 
federal and state privacy statutes. 

12. REIMBURSEMENT

12.1. The financial arrangements implied in this CCAP Agreement will be further detailed in the CCAP 
Agreement Appendix. 

13. FACILITIES

13.1. The School District will provide adequate classroom space at its facilities, or other mutually agreed upon 
location, to conduct the instruction of courses offered as part of this CCAP Agreement and do so without 
charge to College or students. School District agrees to clean, maintain, and safeguard School District’s 
premises. School District warrants that its facilities are safe and compliant with all applicable building, 
fire, and safety codes. 

13.2. The School District will furnish, at its own expense, all course materials, specialized equipment, books 
and other necessary equipment for all School District students. The parties understand that such 
equipment and materials are School District’s sole property. The instructor shall determine the type, 
make and model of all equipment, books and materials to be used during each course offered as part of 
this CCAP Agreement. 

13.3 The College facilities may be used subject to mutual agreement by the parties as expressed in the CCAP 
Agreement Appendix. 

14. REPORTING TO THE STATE CHANCELLOR’S OFFICE

14.1. The College, in conjunction with the School District, shall report annually to the State Chancellor’s Office 
all of the following information. (Ed. Code, § 76004, subd. (t)) 



BGCCD CCAP PARTNERSHIP AGREEMENT (Rev. 11/21) Page 9 

14.1.1. The total number of high school pupils by school site enrolled in each CCAP partnership, 
aggregated by gender and ethnicity, and reported in compliance with all applicable state and 
federal privacy laws. 

14.1.2. The total number of community college courses by course category and type and by school 
site enrolled in by CCAP partnership participants. 

14.1.3. The total number and percentage of successful course completions, by course category and 
type and by school site, of CCAP partnership participants. 

14.1.4. The total number of full-time equivalent students generated by CCAP partnership community 
college district participants. 

14.2. The School District and College shall work cooperatively for timely submission of said annual reports in 
accordance with any and all deadlines prescribed by the State Chancellor’s Office. 

15. CCAP AGREEMENT APPROVAL REQUIREMENTS 

15.1. The College and School District shall ensure that the governing board of each district, at an open public 
meeting of that board, shall present this CCAP Agreement or any CCAP Agreement Appendix, take 
comments from the public, and approve or disapprove this CCAP Agreement or any CCAP Agreement 
Appendix. (Ed. Code, § 76004, subd. (b)) 

15.2. Upon approval of this CCAP Agreement or any CCAP Agreement Appendix by the governing boards of 
both the College and School District, the College will provide a copy of this CCAP Agreement or any CCAP 
Agreement Appendix to the Chancellor’s Office of the California Community Colleges prior to the start of 
the CCAP partnership. (Ed. Code, § 76004, subd. (c)(3)) 

16. PRIVACY OF STUDENT RECORDS 

16.1. College and School District understand and agree that education records of students enrolled in a College 
course offered as part of this CCAP Agreement and personally identifiable information contained in those 
educational records are subject to the Family Educational Rights and Privacy Act (FERPA) 20 U.S.C. § 
1232g; 34 C.F.R. Part 99, including the disclosure provisions of § 99.30 and state law as set forth in 
Education Code §§ 49064 and 49076).  College and School District agree to hold all student education 
records generated pursuant to this CCAP Agreement in strict confidence, and further agrees not to re-
disclose such records except as authorized by applicable law or regulation or by the parent or guardian’s 
prior written consent.  (34 C.F.R. § 99.33 (a), (b); 34 C.F.R. § 99.34(b) and Education Code §§ 49064 
and 49076) 

16.2. Limitation on Use. College and School District shall use each student education record that it may receive 
pursuant to this CCAP Agreement solely for a purpose(s) consistent with its authority to access that 
information pursuant to Federal and State law, as may be as applicable. (34 C.F.R. § 99.31, 34 C.F.R. § 
99.34, and Education Code § 49076) 

16.3. Recordkeeping Requirements. College and School District shall comply with the requirements governing 
maintenance of records of each request for access to and each disclosure of, student education records 
set forth under Title 34, Code of Federal Regulations § 99.32 and under Education Code § 49064 as 
applicable. 

16.4. Acknowledgement of Receipt of Notice of FERPA Regulations. By signature of its authorized 
representative or agent on this CCAP Agreement, College and School District hereby acknowledges that it 
has been provided with the notice required under 34 C.F.R.§ 99.33(d) that it is strictly prohibited from re- 
disclosing student education records to any other person or entity except as authorized by applicable law 
or regulation or by the parent or guardian’s prior  written consent. 
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17. INDEMNIFICATION 

17.1. School District shall defend, indemnify and hold College, its officers, employees and agents harmless from 
and against any and all liability, loss, expense (including reasonable attorneys' fees), or claims for injury 
or damages arising out of the performance of this CCAP Agreement but only in proportion to and to the 
extent such liability, loss, expense, attorneys' fees or claims for injury or damages are caused by or result 
from the negligent or intentional acts or omissions of School District, its officers, employees or agents. 

17.2. College shall defend, indemnify and hold School District, its officers, employees and agents harmless from 
and against any and all liability, loss, expense (including reasonable attorneys' fees), or claims for injury 
or damages arising out of the performance of this CCAP Agreement but only in proportion to and to the 
extent such liability, loss, expense, attorneys' fees or claims for injury or damages are caused by or result 
from the negligent or intentional acts or omissions of College, its officers, employees or agents. 

18. INSURANCE  

18.1. The School District shall secure and maintain in force during the entire term of this CCAP Agreement the 
following insurance coverage or an approved program of self-insurance with an admitted California 
insurer duly licensed to engage in the business of insurance in the State of California, or public entity risk 
management Joint Powers Authority authorized to provide public liability and property damage insurance 
in the State of California. 

18.1.1. General Liability insurance with a limit of not less than $1,000,000 per occurrence, for bodily 
injury, property damage, personal injury, products and completed operations, and blanket 
contractual coverage, including but not limited to, the liability assumed under the 
indemnification provisions of this agreement. 

The General Liability insurance coverage, shall be endorsed to name the Butte-Glenn 
Community College District, its officers, employees, and agents as additional insureds for the 
purpose of this CCAP Agreement. 

18.1.2. Automobile Liability insurance, “any auto” with a limit of not less than $1,000,000 combined 
single limit per accident for bodily injury and property damage. 

The Automobile Liability insurance coverage, shall be endorsed to name the Butte-Glenn 
Community College District, its officers, employees, and agents as additional insureds for the 
purpose of this CCAP Agreement. 

18.1.3. Workers' Compensation insurance with limits statutorily required by the State of California, 
and Employer’s Liability insurance with limits of not less $1,000,000 per accident for bodily 
injury or disease. 

18.2. School District shall furnish the College with original certificates of insurance and endorsements 
evidencing the coverages, conditions, and limits required by this CCAP Agreement. 

18.3. For the purpose of Workers’ Compensation, School District shall be the “primary employer” for all its 
personnel who perform services as instructors and support staff. School District shall be solely 
responsible for processing, investigating, defending, and paying all workers’ compensation claims by their 
respective School District personnel made in connection with performing services and receiving 
instruction under this CCAP Agreement. School District agrees to hold harmless, indemnify, and defend 
College, its officers, employees and agents from any liability resulting from its failure to process, 
investigate, defend, or pay any workers’ compensation claims by School District personnel connected with 
providing services under this CCAP Agreement. School District is not responsible for non-School District 
personnel who may serve as instructors. 
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19. NON-DISCRIMINATION 

19.1. Neither the School District nor the College shall discriminate on the basis of race or ethnicity, gender, 
nationality, physical or mental disability, sexual orientation, religion, or any other protected class under 
California State or federal law. 

20. TERMINATION 

20.1. Either party may terminate this CCAP Agreement by giving written notice specifying the effective date of 
such termination. The termination notice must be presented by January 15 for the following fall semester 
and by September 1 for the following spring semester. 

21. FUNDS UNAVAILABLE 

21.1. This CCAP Agreement may be terminated immediately by either party if funds become unavailable for the 
support of the CCAP Agreement. In the event termination is pursuant to this paragraph, a notice 
specifying the reason for termination shall be sent as soon as possible after the termination. 

22. NOTICES 

22.1. Any and all notices under this CCAP Agreement shall be deemed given when personally delivered or 
deposited in the U.S. Mail, postage to be prepaid, to the following addresses: 

BUTTE-GLENN COMMUNITY COLLEGE DISTRICT 
3536 Butte Campus Drive 
Oroville, CA 95965 
ATTN:  Vice President for Administration 
 
 
INSPIRE SCHOOL OF ARTS & SCIENCES 
335 W. Sacramento Ave.  
Chico, CA  95926 
ATTN:  Superintendent 
 

23. ENTIRETY OF AGREEMENT 

23.1. This CCAP Agreement sets forth the entire agreement and understanding between the parties relating to 
the subject matter of this CCAP Agreement, and supersedes all prior written or oral representations and 
agreements with respect to the subject matter herein. 

24. AMENDMENTS 

24.1. This CCAP Agreement may be modified only by written amendments duly executed by the College and 
the School District. 

25. APPLICABLE LAW AND VENUE 

25.1. This CCAP Agreement shall be construed in accordance with and governed by the laws of the State of 
California. 

26. COMMUNITY COLLEGE DISTRICT BOUNDARIES 

26.1. For locations outside the geographical boundaries of Butte-Glenn Community College District, College will 
comply with the requirements of California Code of Regulations, title 5, sections 55300 et seq., or as 
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amended, concerning approval by adjoining high school or community college districts and use of non-
district facilities. 

27. SEVERABILITY 

27.1. If any term, provision, covenant, or condition of this CCAP Agreement is held by a court of competent 
jurisdiction to be invalid, void or unenforceable, the remainder of the CCAP Agreement shall remain in full 
force and effect and in no way shall be affected, impaired, or invalidated. 

28. TERMS AND CONDITIONS 

28.1. The parties to this CCAP Agreement acknowledge that they have read and understood this CCAP 
Agreement completely, and will fully comply with all terms and conditions of this CCAP Agreement set 
forth herein. 

29. COUNTERPARTS 

29.1. This CCAP Agreement may be executed by the parties in separate counterparts, each of which when so 
executed and delivered shall be an original, but all such counterparts shall together constitute one and 
the same instrument. 

30. BOARD APPROVAL 

30.1. The College and School District enter into this CCAP Agreement pursuant to action of the governing 
boards of the College and School District. 

College Public Comment and Approval Board Meeting Date: 8/10/22 

School District Public Comment and Approval Board Meeting Date: 8/8/22 

 
 

[SIGNATURE PAGE FOLLOWS]  
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IN WITNESS WHEREOF, the parties to this CCAP Agreement have executed this CCAP Agreement by their duly authorized 
representatives on the dates of their signatures. 

BUTTE-GLENN COMMUNITY COLLEGE DISTRICT 

By: 
(Signature of person authorized to execute Agreement on behalf of 
College.) 

Name: Andrew B. Suleski 

Title: Vice President for Administration 
Date: 

INSPIRE SCHOOL OF ARTS & SCIENCES 

By: 
(Signature of person authorized to execute Agreement on behalf of 
School District.) 

Name: Becky Brown 

Title: Principal/Superintendent 
Date: 

List of Attachments 
CCAP Agreement Appendix 
Exhibit A College and Career Access Pathways Agreement Instructor Agreement 

TO BE COMPLETED BY DISTRICT ONLY 
The person preparing this contract must complete this section and obtain appropriate initials before contract will be approved. 

Initiating Department: SCHOOL RELATIONS Preparer’s Name & ID: TANNA NEILSEN/3180821 Phone: 7586 
Vendor Name: INSPIRE SCHOOL OF ARTS & SCIENCES Vendor ID: 
PO Description (Max. 25 characters): CCAP PARTNERSHIP AGREEMENT – Inspire School of Arts 2022/25 
Budget Code: 12.418.700.1.640000.55800 PO Amount: N/A 
Contract Monitor Name (Person Who Approves Invoices): TANNA NEILSEN Phone: 7586 
Dept. Dean/Director Initials: Dept. Vice President Initials: 

Business Contracts Approval: Purchase Order Number: 



BUTTE-GLENN COMMUNITY COLLEGE DISTRICT 
3536 Butte Campus Drive, Oroville, CA 95965 

COLLEGE AND CAREER ACCESS PATHWAYS 
PARTNERSHIP AGREEMENT 

APPENDIX 
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WHEREAS, the College and Career Access Pathways Partnership Agreement (“CCAP Agreement’) is between Butte-
Glenn Community College District (“College”) and Inspire School of Arts & Sciences (“School District”); and 

WHEREAS, the College and the School District agree to record College and School District specific components of the 
CCAP Agreement using the CCAP Agreement Appendix to specify additional detail regarding, but not limited to:  the total 
number of high school students to be served; the total number of full-time equivalent students projected to be claimed by 
the College for those students; the scope, nature, time, location and listing of community college courses to be offered; 
and the criteria to assess the ability of pupils to benefit from those courses. (Ed. Code, § 76004, subd. (c)(1)) 

NOW THEREFORE, the College and School District agree as follows: 

1. CCAP AGREEMENT

1.1. The College and School District entered into the CCAP Agreement on July 1, 2022, pursuant to action of the
governing boards of the College and School District. 

1.1.1. COLLEGE BOARD MEETINGS 

Public Comment and Approval Board Meeting Date: Agreement:  8/10/22 Appendix:  8/10/22 

1.1.2. SCHOOL DISTRICT BOARD MEETINGS 

Public Comment and Approval Board Meeting Date: Agreement:  8/8/22 Appendix:  8/8/22 

2. POINTS OF CONTACT

2.1. College and School District points of contact for this CCAP Agreement:  (Ed. Code, § 76004 (c)(2))

COLLEGE 
Name: Tanna Neilsen Title: Dual Enrollment Program Administrator 
Telephone: (530)893-7586 Email: neilsenta@butte.edu 

SCHOOL DISTRICT 
Name: Becky Brown Title: Principal/Superintendent 
Telephone: 230-7758 Email: bbrown@inspirechico.org 

3. STUDENT SELECTION

3.1. College and School District shall adhere to the terms outlined in Section 3, Student Eligibility, Admission,
Registration and Enrollment of the CCAP Agreement to select eligible students. 

Required:  Describe the criteria used to assess the ability of pupils to benefit from the courses(s) offered: (Ed. Code, § 
76004 (c)(1)) 

SCHOOL DISTRICT counselors and pathway instructors select students based on academic readiness and alignment of 
course content to students’ education and career goals. 

mailto:neilsenta@butte.edu
mailto:bbrown@inspirechico.org
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4. CCAP AGREEMENT EDUCATION PROGRAM(S) AND COURSE(S).  The College has identified the following:
program year; educational program(s) and course(s) to be offered at the said date, time and location; term; number
of sections; the total number of students to be served and projected FTES; and the instructor and employer of
record.

PROGRAM YEAR:  2022/23 EDUCATIONAL PROGRAM:  CCAP Dual Enrollment 
SCHOOL DISTRICT: Inspire School of Arts & Sciences HIGH SCHOOL: Inspire School of Arts & Sciences 

TOTAL NUMBER OF STUDENTS TO BE SERVED: 40 TOTAL PROJECTED FTES: 4 

COURSE NAME COURSE 
NUMBER TERM # of 

Sections TIME DAYS INSTRUCTOR EMPLOYER 
OF RECORD LOCATION 

Guitar I 
Computer Literacy for Musicians 

MUS 20 
MUS 51 

FA22 
FA22 

1 
1 

8-3:00
8-3:00

M-F
M-F

J. White
J. White

 HS 
 HS 

 HS 
 HS 

Intro to Recording Techniques 
Theory & Musicianship I 

MUS 52 
MUS 80 

FA22 
FA22 

1 
1 

8-3:00
8-3:00

M-F
M-F

J. White
J. White

 HS 
 HS 

 HS 
 HS 

Required:  Attach the course description for each course listed above. Each course description should include 
information regarding the nature and scope of the course. 

5. BOOKS AND INSTRUCTIONAL MATERIALS.  The total cost of books and instructional materials for School
District students participating as part of this CCAP agreement will be borne by School District.

COURSE NAME TEXT COST 
OTHER 

INSTRUCTIONAL 
MATERIALS 

COST 

Guitar I 
Computer Literacy for Musicians 

Hal Leonard Guitar/A Modern Method for Guitar 
Apple Training Series: iLife 11/Online Resources 

$0 
$0 

None 
None 

$0 
$0 

Intro to Recording Techniques 
Theory & Musicianship I 

The Recording Engineer/Mixing Engineer Handbook 
Tonal Harmony & Theory/Online Resources 

$0 
$0 

None 
None 

$0 
$0 

6. REIMBURSEMENT.

6.1. Use of School District Instructor.  For those courses in which a School District instructor is responsible for the
instructional services for a course offered as part of this CCAP Agreement, the College will pay School District 
as follows:  $400.00 per completed section.  

6.2. The College will pay School District for each School District instructor attending the College’s Dual Enrollment 
Orientation and Training as follows:  $100.00 per instructor. 

6.3. Invoicing Procedures.  Within 30 days after the end of each academic term, the School District shall provide 
an invoice to the College for reimbursement implied in this CCAP Agreement Appendix. The invoice must 
specify the course name, course number, term, instructor and the number of students served. 

7. FACILITIES USE.

7.1. College and School District shall adhere to the terms outlined in Section 13, Facilities, of this CCAP
Agreement. 
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7.2. School District as part of Section 13.1 of this CCAP Agreement, shall extend access and use of the following 
School District facilities: 

BUILDING CLASSROOM DAYS HOURS 
DHS IC18 M-F 8-3:00
DHS IC19 M-F 8-3:00

8. APPENDIX APPROVAL

8.1. The College and School District shall ensure that the governing board of each district, at an open public
meeting of that board, shall present this CCAP Appendix, take comments from the public, and approve or 
disapprove this CCAP Appendix. (Ed. Code, § 76004, subd. (b)) 

8.2. Upon approval of this Appendix by the governing boards of both the College and School District, the College 
will provide a copy of this Appendix to the Chancellor’s Office of the California Community Colleges prior to 
the start of the course. (Ed. Code, § 76004, subd. (c)(3)) 

[SIGNATURE PAGE FOLLOWS] 
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IN WITNESS WHEREOF, the parties to the CCAP Agreement have executed this CCAP Agreement Appendix by their duly 
authorized representatives on the dates of their signatures. 

BUTTE-GLENN COMMUNITY COLLEGE DISTRICT 

By: 
(Signature of person authorized to execute Appendix on behalf of 
College.) 

Name: Andrew B. Suleski 

Title: Vice President for Administration 
Date: 

INSPIRE SCHOOL OF ARTS & SCIENCES 

By: 
(Signature of person authorized to execute Appendix on behalf of 
School District.) 

Name: Becky Brown 

Title: Principal/Superintendent 
Date: 

List of Attachments 
Course Descriptions 

TO BE COMPLETED BY COLLEGE ONLY 
The person preparing this contract must complete this section and obtain appropriate initials before contract will be approved. 

Initiating Department: SCHOOL RELATIONS Preparer’s Name & ID: TANNA NEILSEN / 3180821 Phone: 7586 
Vendor Name: INSPIRE SCHOOL OF ARTS & SCIENCES Vendor ID: 
PO Description (Max. 25 characters): CCAP APPENDIX – Inspire School 2022/23 
Budget Code: 12.418.700.1.640000.55890 PO Amount:   $1,700 (4@400=$1,600, 1@100=$100) 

Contract Monitor Name (Person Who Approves Invoices): TANNA NEILSEN Phone: 7586 
Dept. Dean/Director Initials: Dept. Vice President Initials: 

Business Contracts Approval: Purchase Order Number: 



Course Outline

Catalog Description

MUS 20 - Guitar I
Transfer Status: CSU/UC

Unit(s): 1.00

Contact Hours: 8.50 Lecture/25.50 Lab
Out of Class Hours: 17.00

Total Course Hours: 51.00

Course Description: 
This course consists of individualized study of the appropriate techniques and repertoire for the guitar. The focus of the course is on fundamentals: reading
music, posture, hand position, fingering, rhythm, chord structure and progressions, and performance. Emphasis is on the progressive development of skills
needed for solo performance. Achievement is evaluated through a juried performance. This course is primarily intended for music majors. Students are
selected by audition. (C-ID MUS 160).

Objectives

Upon successful completion of this course, the student should be able to:
1. Play with precise rhythm.
2. Play the correct pitches with accurate intonation.
3. Play with the articulation, dynamics, phrasing, and expression appropriate to the literature being
studied.
4. Play in a stylistically appropriate manner suitable to the genre, period, and style of the literature.
5. Perform improvised solos as applicable.
6. Demonstrate appropriate blend and balance when performing with another musician.
7. Memorize performance literature when appropriate to the performance medium and artistic
tradition.

Course Content

Topic Titles / Suggested Time Topic

Lecture
Topics Lec Hrs
Introduction of the guitar fingerboard, chord charts and finger exercises 2.00

Guitar tuning methods 1.00

Guitar tablature and rhythmic symbols 2.00

Introduction of standard musical notation 2.00
Sight reading standard musical notation 1.50

Total Hours: 8.50

Lab
Topics Lab Hrs
Reading guitar tablature and symbols as well as standard musical notation; how they compare. 4.00

Country and folk accompanyment in 3/4 and 4/4 time 2.00

Major scales in first position 2.00
Sight reading standard musical notation 2.00
Introduction of rock and popular accompanyment styles 2.50
Discussion of rhythmic variations and bass runs 2.50
Basic finger picking in 3/4 time 2.00

Explanation of key signatures, circle of 5th and transposing 3.00
Arpeggio style finger picking in 4/4 time 4.00
Review and group practice 1.50

Total Hours: 25.50



Examples of Assignments

Reading Assignments
1. Read an article in a back issue of Guitar Player magazine on-line on effective practice techniques. Be prepared to discuss in class.

2. Read articles in "Guitar Player" magazine about guitar technique. Select one guitar tab, practice it, and be prepared to demonstrate it in class.

Writing Assignments
1. Attend a concert where the guitar is the primary instrument or plays a substantial role in the concert and write a 2-3 page paper detailing your

experience.

2. Research Stevie Ray Vaughan and write a 1500 word research paper about his influences and his guitar technique.

Out-of-Class Assignments
1. Select one of your favorite songs, learn to play it, and be preprared to demonstrate in class.

2. Practice your scales and barre chords for a minimum of 6 hours per week.

Recommended Materials of Instruction

Schmid, W.. (2009). Hal Leonard Guitar Method . Hal Leonard Publishing, 2nd.

Leavitt, W. (2010). Modern Method for Guitar. Berklee Press,


Other Learning Materials
Guitar in playable condition

Flatpick

Music notation book

Methods of Instruction

A. Instructor Demonstrations
B. Lecture
C. Multimedia Presentations
D. Collaborative Group Work
E. Homework: Students are required to complete two hours of outside-of-class homework for each hour of lecture

Methods of Evaluation

A. Exams/Tests
B. Final Examination
C. Performance Examinations
D. Short papers

Created/Revised by: Latham, Mark

Date:09/30/2013



Course Outline

Catalog Description

MUS 51 - Digital Music Production I
Transfer Status: CSU

Unit(s): 2.00

Contact Hours: 8.50 Lecture/76.50 Lab
Out of Class Hours: 17.00

Total Course Hours: 102.00

Course Description: 
This course is an introduction to digital music production beginning with computer system operation and file management techniques. Students will apply
practical concepts of modern music composition like programming drums, recording midi instruments, arranging and mixing, as well as post-production
techniques including compression, equalization, reverb and other audio post effects.

Objectives

Upon successful completion of this course, the student should be able to:
1. Apply modern mixing techniques in digital audio.
2. Use standard project and file management techniques (including cloud-based platforms).
3. Implement techniques to manage software and sound libraries.
4. Apply modern music composition techniques in digital audio workstations (DAW).
5. Demonstrate functional understanding of computer operating systems.

Course Content

Topic Titles / Suggested Time Topic

Lecture
Topics Lec Hrs
Course overview, introduction to the computer operating systems, create and manage file structures on hard drives and
cloud based platforms

1.50

How to install audio recording software and sound libraries 1.00
Managing user accounts and network settings, computer music system setup and backup methods 1.00
Digital Audio Workstation introduction. Review current industry DAW's such as Logic Pro, Pro Tools and Studio One 2.00
Windows and signal flow of the DAW 1.00
How to create music with MIDI (Musical Instrument Digital Interface) tools such as software instruments and USB MIDI
keyboards

1.00

Bouncing the mix for various platforms like streaming, CD, compressed audio and film/video and delivery methods such as
file sharing via cloud technology, and how to publish a song for streaming

1.00

Total Hours: 8.50

Lab
Topics Lab Hrs
Navigating the computer operating system 2.50

File structure strategies for composition and mix projects 2.00

Setting up the recording interface 2.00

Introduction to the DAW 1.00

Setting up the Cloud storage system 2.00

Fine tuning DAW preferences and audio settings 2.00

Exploring loops section in the DAW 3.00

Installing audio recording software and sound libraries 2.00

Add loops to a project, and create an arrangement 5.00

Balance, Pan, and create a basic mix 5.00



Recording software instruments with Midi 4.00

Editing and arranging Midi recordings 4.00

Mixing MIDI compositions 4.00

Importing files into the DAW 1.00

Apply pan, balance and gain staging techniques to a mix project 5.00

Apply compression, eq, reverb and effects 6.00

Apply automation and Master Bus setup 5.00

Bounce/Export the mix 4.00

Using cloud base file sharing 1.00

Uploading tracks to distribution, online streaming, and sales platforms 2.00

Radio commercial project 6.00

Compose, record, arrange and mix a final song 8.00

Total Hours: 76.50

Examples of Assignments

Reading Assignments
1. Create a file management structure on the network and/or cloud based platform.

2. Create a song using Loops in the DAW and share with the class.

Writing Assignments
1. Compose and record a song using software instruments and MIDI Controllers and share with the class.

2. Mix a song using modern mixing tools inside the DAW.

Out-of-Class Assignments
1. Research a major electronic music composer or mixer. Study the methods and software used in these compositions, and create a multimedia

presentation of what you learned.

2. Schedule an interview with someone in the music field, and record a podcast interview.

Recommended Materials of Instruction

David Nahmani. (2018). Logic Pro X 10.4. Pearson, Newest. 9780135245422.


Other Learning Materials
Journal, handouts, and online resources for music application software and related articles 

Methods of Instruction

A. Demonstrations
B. Multimedia Presentations
C. Reading Assignments
D. Class Activities
E. Collaborative Group Work
F. Discussion
G. Homework: Students are required to complete two hours of outside-of-class homework for each hour of lecture

Methods of Evaluation

A. Quizzes
B. Projects
C. Homework
D. Lab Projects
E. Class Discussion



Course Outline

Catalog Description

MUS 52 - Introduction to Recording Techniques
Transfer Status: CSU

Unit(s): 3.00

Contact Hours: 25.50 Lecture/76.50 Lab

Out of Class Hours: 51.00

Total Course Hours: 153.00

Course Description: 
In this course students will learn the fundamentals of studio recording techniques. Topics will include the history of recording technology, the fundamentals
of sound, signal flow, microphone techniques, Digital Audio Workstations (DAWs), recording techniques, mixing consoles and typical studio gear. Students
will gain hands-on experience with industry standard studio equipment in a professional quality recording studio.

Objectives

Upon successful completion of this course, the student should be able to:
1. Identify signal flow in the recording chain
2. Identify digital settings in the DAW (Digital Audio Workstation) for studio recording
3. Evaluate necessary equipment in designing a recording studio
4. Apply learned skills in monitoring audio recording and playback
5. Identify the different types of microphones and the proper use of each type in recording situations
6. Analyze and describe the functions and features of an analog mixing console

Course Content

Topic Titles / Suggested Time Topic

Lecture
Topics Lec Hrs
The recording chain 1.50

Elements of sound and theory of signals 2.00

Studio acoustic 1.00

Equipping a studio 1.00

Methods of monitoring 2.00

Microphone elements 2.50

Microphone techniques. 4.00

Digital recording 3.00

Effects and signal processors. 3.50

Mixers and mixing consoles 1.50

Mixer operation 3.50
Total Hours: 25.50

Lab
Topics Lab Hrs
Recording studio overview and introduction 2.00

Setup recording and monitoring for single instrument recording 4.00

Setup recording and monitoring for two sources. Record, playback, SSL and signal flow 6.00

Microphone differences 6.00

Gain staging with preamp settings for two instruments recorded simultaneously 6.00

Impacts of compressors on live recordings 6.00



Microphone placement technique for acoustic guitar, electric guitar, grand piano, drums, bass and vocals 18.00

Class song project 12.00

Signal flow via patch bays 6.00

Signal flow via analog and digital consoles 6.00

Analog and digital post-production mixing 4.50

Total Hours: 76.50

Examples of Assignments

Reading Assignments
1. Read the Recording Engineers Handbook chapter on studio equipment, and prepare to take a quiz on the subject matter studied.

2. Read the Recording Engineers Handbook chapter on microphone placement, and prepare to apply the techniques in the lab.

Writing Assignments
1. Research a record producer and write a 1500-word essay representing your findings. Be sure to give a brief background on their history in the music

business, and analyze/discuss the techniques and methods they utilize, as well as the equipment they most commonly use.

2. Research methods of mixing in a digital audio workstation, and write a 1500-word report on how those methods can be applied in your workstation of
choice.

Out-of-Class Assignments
1. Watch the documentary "It Might Get Loud" and be prepared to analyze and discuss the recording techniques presented in the film.

2. Research recording studio equipment, and build a presentation in google slides of a dream setup for a home studio.

Recommended Materials of Instruction

Owsinski, B. (2018). The Recording Engineers Handbook. Artist Pro Publishing, 4th.


Methods of Instruction

A. Collaborative Group Work
B. Demonstrations
C. Discussion
D. Homework: Students are required to complete two hours of outside-of-class homework for each hour of lecture
E. Lecture
F. Multimedia Presentations

Methods of Evaluation

A. Exams/Tests
B. Projects
C. Practical Evaluations
D. Research Projects
E. Homework
F. Lab Projects
G. Group Participation

Created/Revised by: Elke, David

Date:05/17/2021



Course Outline

Catalog Description

MUS 80 - Theory & Musicianship I
Transfer Status: CSU/UC

Unit(s): 4.00

Contact Hours: 51.00 Lecture/51.00 Lab

Out of Class Hours: 102.00

Total Course Hours: 204.00

Course Description: 
This course incorporates and develops concepts including complete cadential formulae, phrase structure analysis, chord function theory, and four-part
voice-leading principles through guided composition analysis and practice. Rhythmic, melodic, and harmonic materials will be applied and developed
through ear training, sight singing, analysis, and dictation. Additionally, students will discuss, analyze, and apply theoretical and musicianship topics across
historical musical styles, aesthetics, and cultures. Activities in class may include performing exercises on piano and sight-singing rhythmic and melodic
exercises. (C-ID MUS 120/MUS 125).

Objectives

Upon successful completion of this course, the student should be able to:
1. Analyze figured bass theory and realization in 4 parts.
2. Demonstrate an understanding of roman numeral and chord function theory.
3. Complete cadential formulae and period phrase structure.
4. Identify non-harmonic tones.
5. Analyze four-part chorale writing principles.
6. Play and/or sing major and minor melodies including leaps within the primary triads.
7. Play and/or sing common melodic patterns (arpeggios, passing tones, neighbors, etc.).
8. Analyze simple phrase structure within simple melodic forms.
9. Recognize tendency tones and hearing melodies within a harmonic context.

10. Play and/or sing intervals through the octave.
11. Analyze uses of triad and V7th-chord qualities and inversions.
12. Identify and write harmonic progressions with primary chords with inversions.
13. Perform a variety of simple and compound meter signatures and tempos (common signatures).
14. Recognize common rhythmic patterns using division of the beat.
15. Perform common dotted patterns within the division of the beat.
16. Discuss, analyze, perform, and apply theoretical and musicianship topics across historical musical styles, aesthetics, and cultures.

Course Content

Topic Titles / Suggested Time Topic

Lecture
Topics Lec Hrs
Review music fundamentals 3.00

Demonstrate and discuss figured bass theory and realization in 4 parts 3.00

Discuss and demonstrate roman numeral and chord function theory 3.00

Discuss and analyze complete cadential formulae and period phrase structure 3.00

Discuss and demonstrate the use of non-harmonic tones. 3.00

Demonstrate and analyze four-part chorale writing principles 3.00

Demonstrate and discuss techniques for major and minor melodies including leaps within the primary triads 3.00

Identify common melodic patterns (arpeggios, passing tones, neighbors, etc.) 3.00

Discuss simple phrase structure within simple melodic forms 3.00

Analyze tendency tones and hearing melodies within a harmonic context 3.00

Analyze methods of identification and singing of intervals through the octave 3.00



Study identification of triad and V7th-chord qualities and inversions 3.00

Analyze harmonic progressions with primary chords with inversions 3.00

Study a variety of simple and compound meter signatures and tempos (common signatures) 3.00

Demonstrate how to identify common rhythmic patterns using division of the beat 3.00

Identify common dotted patterns within the division of the beat 3.00

Discuss and analyze theoretical concepts and their historical evolution and impacts across different musical
styles, aesthetics, and cultures. 3.00

Total Hours: 51.00

Lab
Topics Lab Hrs
Create figured bass theory and realization in 4 parts 3.00

Complete roman numeral and chord function theory exercises 3.00

Complete cadential formulae and period phrase structure 3.00

Identify non-harmonic tones 3.00

Apply techniques of four-part chorale writing principles 4.00

Dictate and/or sing major and minor melodies including leaps within the primary triads 3.00

Identify and write common melodic patterns (arpeggios, passing tones, neighbors, etc.) 3.00

Analyze simple phrase structure within simple melodic forms 3.00

Practice tendency tones and hearing melodies within a harmonic context 3.00

Identify and sing intervals through the octave 3.00

Identify and write triad and V7th-chord qualities and inversions 4.00

Write and analyze harmonic progressions with primary chords with inversions 4.00

Perform a variety of simple and compound meter signatures and tempos (common signatures) 3.00

Perform common rhythmic patterns using division of the beat 3.00

Perform common dotted patterns within the division of the beat 3.00

Perform and apply theoretical and musicianship concepts across historical musical styles, aesthetics, and cultures. 3.00

Total Hours: 51.00

Examples of Assignments

Reading Assignments
1. Research the contributions made to Western music by Giovanni da Palestrina, paying special attention to his contributions to the tonal harmonic

system we are studying, and the historical significance of these contributions.

2. Using Grove's Encyclopedia of Music, research the development of the major/minor system of music in western Europe. Be prepared to discuss the
results of your reading in class.

Writing Assignments
1. Attend a concert and prepare a 1500 word report on your experience, giving attention to as many elements of music as you can identify and explain

how they are used in the music you heard. Discuss the historical period and culture in which the music was composed.

2. Using a given bass line, compose the tenor, alto, and soprano parts, observing all rules of voice-leading and avoidance of doubling and parallel
motion.

Out-of-Class Assignments
1. Using a given melody and bass line, harmonize while observing all applicable rules of voice-leading, doubling, parallel and contrary motion.

2. Working with several of your classmates, take a Bach chorale and transpose it an augmented fourth higher. Observe all rules of voice leading and
range in your reharmonization, and be prepared to defend your choices in class.

Recommended Materials of Instruction

Stefan Kostka and Dorothy Payne and Byron Almén. (2018). Tonal Harmony. McGraw Hill, 8th.

Stefan Kostka. (2018). Workbook for Tonal Harmony. McGraw Hill, 8th.




Methods of Instruction

A. Demonstrations
B. Lecture
C. Class Activities
D. Collaborative Group Work
E. Homework: Students are required to complete two hours of outside-of-class homework for each hour of lecture

Methods of Evaluation

A. Quizzes
B. Demonstration
C. Lab Projects
D. Written Assignments

Created/Revised by: Heimlich, Ryan

Date:05/17/2021
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This College and Career Access Pathways (“CCAP”) Instructor Agreement (“CCAP Instructor Agreement”) is made and 
entered into this ______ [DAY] of ___________ [MONTH/YEAR], by the Butte-Glenn Community College District 
(“College”) and [INSERT CCAP INSTRUCTOR NAME] (“CCAP Instructor”) an employee of the [INSERT SCHOOL DISTRICT 
NAME] (“School District”) who is being assigned to the College on a part-time basis pursuant to Title 5, California Code of 
Regulations, Sections 58058 (b), and shall be an at-will and uncompensated temporary academic employee of the College 
on a limited basis during this part-time assignment pursuant to this Agreement. 

RECITALS 

WHEREAS, the College needs supervisory and instructional services with regard to instruction for classes offered by the 
College in cooperation with the School District, subject to the terms and conditions set forth in the separate College and 
Career Access Pathways (“CCAP”) Partnership Agreement (“CCAP Agreement”) between the College and the School 
District; and 

WHEREAS, the School District has the experience, training, equipment and other resources, and qualified staff necessary 
to provide supervisory and instructional services in the area of [INSERT DESCRIPTION OF TRAINING PROGRAM] to 
School District students. Such training will be structured and designed with the goal of developing seamless pathways 
from high school to community college for career technical education or preparation for transfer, improving high school 
graduation rates, or helping high school pupils achieve college and career readiness; and,  

WHEREAS, the authority for this CCAP Instructor Agreement includes Title 5, California Code of Regulations, Section 
58058 (b) and Education Code section 76004. 

NOW, THEREFORE, the parties to this CCAP Instructor Agreement hereby agree as follows: 

1. The CCAP Instructor is an employee of School District but will be assigned to College as an at-will, uncompensated 
temporary academic employee of the College for the purposes of providing supervisory and instructional services as 
authorized by the separate CCAP Agreement, for the courses specifically described in the Appendix to the CCAP 
Agreement, attached and incorporated herein as Attachment 1, which may be updated from time to time by the 
School District and College. 

2. At all times during which the CCAP Instructor is providing supervisory and instructional services on behalf of the 
College, the College shall have the right to control and direct the instructional activities of the CCAP Instructor. 

3. The College shall be responsible for providing the CCAP Instructor with an orientation, instructor’s manual, course 
outlines, curriculum materials, testing and grading procedures, and any other materials and services it would provide 
to its hourly on-campus instructors. 

4. The CCAP Instructor is responsible for the following. 

4.1. Meeting the “Minimum Qualifications” identified by the College, in compliance with Title 5, California Code of 
Regulations, Section 53410. Said minimum qualifications are attached hereto as Attachment 2. 

4.2. Complying with the fingerprinting requirements set forth in Education Code Sections 44830.1 and 87013, as 
applicable, and the tuberculosis testing and risk assessment requirements of the Education Code Sections 
49406 and 87408.6, as applicable. 

4.3. Attending discipline-specific training and orientation provided by College regarding, but not limited to, course 
curriculum, assessment criteria, pedagogy, course philosophy, testing and grading procedures, record 
keeping, and other instructional responsibilities. 
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4.4. Participating in professional development activities sponsored by the College and in ongoing collegial 
interaction to include, but not limited to address course content, course delivery, assessment, evaluation 
and/or research and development in the field. 

4.5. Being familiar with and comply with all relevant College policies, rules and regulations, including but not 
limited, to those related to student safety, grading, attendance, sexual harassment and discrimination. 

4.6. Complying with the supervision and control requirements outlined in Title 5, California Code of Regulations, 
Sections 58055 and 58056, which include but are not limited to the following. 

4.7. Being in sufficient physical proximity and range of communication to provide line-of-sight instructional 
supervision and control of students. 

4.8. Providing the supervision and control necessary for the protection of the health and safety of students. 

4.9. Ensuring that he/she does not have any other assigned duty during the hours of supervisory and instructional 
services provided pursuant to this CCAP Instructor Agreement. 

4.10. Ensuring that instructional services he/she provides adhere to the official course outlines of record and the 
student learning outcomes established by the College. 

4.11. Ensuring and reporting accurate and current daily student attendance records. 

4.12. Ensuring and reporting the accurate calculation of final student grades and the prompt submission of them to 
the College.  

5. The term of this CCAP Instructor Agreement shall be for the period of [DATE] through [DATE]. 

6. For purposes of indemnification and defense of any claims, actions or lawsuits, pursuant to Section 17 of the CCAP 
Agreement, the CCAP Instructor shall be considered an employee of the College only during those times when 
he/she is actually performing supervisory and instructional services on behalf of the College, except that any 
worker’s compensation claims filed by the CCAP Instructor shall be filed with the School District pursuant to CCAP 
Agreement Section 18.1.3. 

7. The College may terminate this CCAP Instructor Agreement at any time, in the College’s sole and exclusive 
discretion, upon written notice to the CCAP Instructor.  

8. The CCAP Instructor may terminate this CCAP Instructor Agreement, in the CCAP Instructor’s sole and exclusive 
discretion, by providing the College with thirty (30) days’ prior written notice.  

 
[SIGNATURE PAGE FOLLOWS] 
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IN WITNESS WHEREOF, the parties enter into this Career and College Access Pathway Instructor Agreement as of the 
date executed by the College. 

BUTTE-GLENN COMMUNITY COLLEGE DISTRICT 

By:    
(Signature of person authorized to execute agreement.) 

Name:  Andrew B. Suleski  
Title:  Vice President for Administration  
Date:    

 CCAP INSTRUCTOR 

By:    
(Signature of person authorized to execute agreement.) 

Name:    
Title:    
Date:    

 
 
 
 

TO BE COMPLETED BY COLLEGE ONLY 
Approved by Dean/Director 

By:   
Name:   
Title:   
Date:   

Approved by Human Resources 

By:   
Name:   
Title:   
Date:   
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This College and Career Access Pathways Partnership Agreement (“CCAP Agreement”) is entered into by and between the 
Butte-Glenn Community College District on behalf of Butte Community College (“College”) and the Princeton Joint 
Unified School District (“School District”) pursuant to the enacted Assembly Bill 288 College and Career Access 
Pathways Act (“AB 288”) and California Education Code section 76004. 

WHEREAS, Education Code section 76004 enables the governing board of a community college district to enter into a 
College and Career Access Pathways (“CCAP”) partnership with the governing board of a public school district that is 
governed by a CCAP partnership agreement approved by the governing boards of both districts (Education Code § 76004 
(a) and (b)); and

WHEREAS, School District is a public school district serving grades 9-12 located in Butte County or Glenn County and 
within the regional service area of the College, unless otherwise specified and agreed to as specified in Education Code 
section 76004 (e); and 

WHEREAS, College and School District desire to enter into this CCAP Agreement, consistent with the provisions of 
Education Code Section 76004, for the purpose of offering or expanding dual enrollment opportunities for high school 
students who may not already be college bound or who are underrepresented in higher education, with the goal of 
developing seamless pathways from high school, including continuation high school, to community college for career 
technical education or preparation for transfer, improving high school graduation rates, or helping high school pupils 
achieve college and career readiness (Education Code, § 76004 (a)). 

NOW THEREFORE, the College and School District agree as follows: 

1. TERM OF AGREEMENT

1.1. The term of this CCAP Agreement shall be for THREE (3) years beginning on July 1, 2022, and ending 
on June 30, 2025, unless terminated earlier in accordance with this CCAP Agreement. 

2. CCAP AGREEMENT APPENDIX

This CCAP Agreement outlines the terms of the CCAP partnership between the College and School District. The
CCAP Agreement Appendix shall specify additional detail regarding, but not limited to:

2.1. The total number of high school students projected to be served; 

2.2. The total number of full-time equivalent students projected to be claimed by the College for those 
students;  

2.3. The scope, nature, time, location and listing of community college courses to be offered; 

2.4. The criteria to assess the ability of pupils to benefit from those courses; (Ed. Code, § 76004 (c)(1)); and 

2.5. A point of contact for the College and School District (Ed. Code, § 76004 (c)(2)). 

2.6. Specify which participating district will be the employer of record for purposes of assignment monitoring 
and reporting to the county office of education (Ed. Code § 76004 (m)(2)). 
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3. STUDENT ELIGIBILITY, ADMISSION, REGISTRATION AND ENROLLMENT

3.1. Student Eligibility.  Students who may not already be college bound or who are underrepresented in 
higher education, with the goal of developing seamless pathways from high school, including continuation 
high school, to community college for career technical education or preparation for transfer, improving 
high school graduation rates, or helping high school pupils achieve college and career readiness. (Ed. 
Code, § 76004, subd. (a)) 

3.2. The School District and College understand and agree that successful College admission and registration 
requires that each high school student complete the College’s application for admission and Dual 
Enrollment Approval Form.  

3.3. Admission, registration, and withdrawal procedures for students participating in this CCAP Agreement 
shall be governed by the College and shall be in compliance with College’s admissions, registration, and 
withdrawal guidelines set forth in applicable law and College policy.  The College policy on open 
enrollment must be published in the College catalog, schedule of classes, and any addenda to the 
schedule of classes. 

3.4. The College will provide the necessary admission, registration, and withdrawal forms and procedures, and 
will be responsible for processing student applications. 

3.5. The School District agrees to assist College in the admission, registration, and withdrawal of School 
District students as may be necessary and requested by College. 

3.6. The College and School District will jointly ensure that each applicant accepted has met all the enrollment 
requirements. 

3.7. Enrollment in College courses offered as part of this CCAP Agreement shall be open to School District 
students who:  

3.7.1. are high school students enrolled in the School District; 

3.7.2. have been admitted to the College; 

3.7.3. meet all applicable prerequisite requirements as established by the College and stated in the 
college catalog before enrolling in a course offered as part of this CCAP Agreement; 

3.7.4. have a written parental consent to enroll in a course offered as part of this CCAP Agreement 
on the Dual Enrollment Approval Form. (Ed. Code, § 76004, subd. (c)(1)) 

3.8. Students seeking to enroll in College courses offered as part of this CCAP Agreement may enroll in up to 
a maximum of 11 units per term if the all of the following circumstances are satisfied: 

3.8.1. The units constitute no more than four community college courses per term. 

3.8.2. The units are part of an academic program that is part of this CCAP Agreement. 

3.8.3. The units are part of an academic program that is designed to award students with both a 
high school diploma and an associate degree or certificate or a credential. (Ed. Code, § 
76004, subd. (p)(1)(2)(3)) 

4. PARTICIPATING STUDENTS

4.1. Students enrolled in College courses offered as part of this CCAP Agreement will be directed to the official 
catalog of the College for information regarding applicable policies and procedures. 



BGCCD CCAP PARTNERSHIP AGREEMENT (Rev. 11/21) Page 3 

4.2. Grades earned by students enrolled in College courses offered as part of this CCAP Agreement will be 
posted on the official College transcript. Students may submit a request for Pass/No Pass if the course is 
designated as such in the College catalog. 

4.3. Students enrolled in College courses offered as part of this CCAP Agreement will be eligible for student 
support services, which shall be available to them at the College and School District.  

4.4. Students who withdraw from College courses offered as part of this CCAP Agreement will not receive 
College credit. Students must submit appropriate paperwork by College’s published deadlines. Transcripts 
will be annotated according to College policy. 

4.5. Students enrolled in College courses offered as part of this CCAP Agreement at the School District shall 
be held to the same standards of achievement, grading standards, methods of assessment (e.g., papers, 
portfolios, quizzes, labs, etc. ), and behavioral standards (College’s Student Code of Conduct) as those 
expected of students in courses taught on the College campus. 

5. PARTICIPATING STUDENT FEES

5.1. A high school student enrolled in College courses offered through this CCAP Agreement shall not be 
assessed or charged a fee prohibited by Education Code section 49011, including a fee charged to a pupil, 
or a pupil’s parent or guardian, as a condition for course registration or for textbooks, supplies, materials, 
and equipment needed to participate in the course. ( Ed. Code, §§ 49010 et seq.; 76004 (f)) 

5.2. A high school student enrolled in College courses offered through this CCAP Agreement and that are 
properly classified as having “special part- time student” status as described by Education Code section 
76004, subdivision (p), shall be exempt from the following community college fee requirements (Ed. 
Code, § 76004, subd. (q)): 

5.2.1. Student Representation Fee. (Ed. Code, § 76060.5) 

5.2.2. Nonresident Tuition Fee. (Ed. Code, § 76140) 

5.2.3. Transcript Fees. (Ed. Code, § 76223) 

5.2.4. Course Enrollment Fees. (Ed. Code, § 76300) 

5.2.5. Apprenticeship Course Fees. (Ed. Code, § 76350) 

5.2.6. Child Development Center Fees. (Ed. Code, § 79121) 

5.2.7. Any other fees charged as a condition for course registration, pursuant to Education Code 
section 49011. 

5.3. The total cost of books and instructional materials for School District students who enroll in a College 
course offered as part of this CCAP Agreement will be specified in the CCAP Agreement Appendix. Costs 
will be borne by School District. 

6. CCAP AGREEMENT COURSES

6.1. Courses offered as part of this CCAP Agreement shall be community college courses acceptable towards a 
career technical education credential or certificate, or preparation for transfer, or appropriate to improve 
high school graduation rates or help high school pupils achieve college and career readiness. All College 
courses offered as part of this CCAP Agreement have been approved in accordance with the policies and 
guidelines of the College and applicable law.   
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6.2. The scope, nature, time, location and listing of courses offered by the College as part of this CCAP 
Agreement shall be determined by the College and will be recorded in the CCAP Agreement Appendix. 
(Educ. Code, § 76004 (c)(1)) 

6.3. The courses offered as part of this CCAP Agreement must be held at facilities which are clearly identified 
as being open to the general public, and must be open to any person who has been admitted to the 
College and has met any applicable prerequisite, except that the College may limit enrollment in a 
community college course solely to eligible high school students if the course is offered at a high school 
campus during the regular school day and the community college course is offered as part of this CCAP 
Agreement. (Ed. Code § 76004 (o)(1)) 

6.4. The College is responsible for all courses and educational programs offered as part of this CCAP 
Agreement regardless of whether the course and educational program is offered on site at the School 
District or at the College. Procedures shall be put into place by the College to ensure instructors teaching 
different sections of the same course teach in a manner consistent with the approved outline of record 
for that course. 

6.5. Courses offered as part of this CCAP Agreement either at the College or School District shall be jointly 
reviewed and approved.  

6.6. Courses offered as part of this CCAP Agreement shall not provide physical education course opportunities 
to high school pupils participating in this CCAP Agreement or any other course opportunities that do not 
assist in the attainment of at least one of the goals outlined in this CCAP Agreement. (Ed. Code, § 76004, 
subd. (d)) 

6.7. Courses offered as part of this CCAP Agreement at the School District shall: 

6.7.1. Be of the same quality and rigor as those offered on College campus and shall be in 
compliance with College academic standards. 

6.7.2. Be listed in the College catalog with the same department designations, course descriptions, 
numbers, titles, and credits, and shall identify if the credit is transferable. 

6.7.3. Adhere to the official course outline of record and the student learning outcomes established 
by the associated College academic department. 

6.8. Courses offered as part of this CCAP Agreement shall comply with all applicable regulations, policies, 
procedures, prerequisites and standards applicable to College as well as any corresponding policies, 
practices and requirements of the School District. In the event of a conflict between College course 
related regulations, policies, procedures, prerequisites and standards and School District policies, 
practices and requirements, the College regulations, policies procedures, prerequisites, and standards 
shall prevail. Standard FTES computation rules, support documentation, course section tabulations, and 
record retention requirements continue to apply. 

6.9. Site visits and instruction audits by one or more representatives of the College shall be permitted by the 
School District to ensure that courses offered as part of this CCAP Agreement in the School District are 
the same as the courses offered on the College campus and in compliance with College academic 
standards. 

6.10. College has the sole right to ensure compliance with course outline of record. 

6.11. Prior to establishing a vocational or occupational training program (career technical education program), 
the governing board of the College shall conduct a job market study of the labor market area, and 
determine whether or not the results justify the proposed vocational education program.  (Ed. Code § 
78015)  Degree and certificate programs require approval of the California Community Colleges 
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Chancellor’s Office and courses that make up the programs must be part of the approved program, or the 
College must have received delegated authority to separately approves those courses locally. 

7. INSTRUCTORS 

7.1. All instructors teaching College courses offered as part of this CCAP Agreement must meet the minimum 
qualifications for instruction in a California community college as set forth in California Code of 
Regulations, Title 5, Sections 53410 and 58060 as amended. The College shall be responsible to ensure 
all instructors teaching College courses offered as part of this CCAP Agreement meet the minimum 
qualifications for instruction in the discipline of the course in a California community college. 

7.2. The College and School District may agree to select instructors from School District personnel to teach 
College courses offered as part of this CCAP Agreement.  The School District shall provide and pay School 
District personnel selected to teach courses offered as part of this CCAP Agreement.  School District 
personnel selected to be instructors remain employees of the School District, subject to the authority of 
the School District, but will also be subject to the authority of the College specifically with regard to their 
duties as instructors teaching College courses offered as a part of this CCAP Agreement. 

7.3. Each instructor furnished by the School District to teach College courses offered as a part of this CCAP 
Agreement shall execute a separate written agreement with the College in the form of a CCAP Agreement 
Instructor Agreement as specified in Exhibit A to this CCAP Agreement.  The CCAP Agreement Instructor 
Agreement shall require student attendance and FTES be reported by the instructor, and state that the 
College has the primary right to control and direct the instructional activities of the instructor.  Instructors 
provided by the School District shall not be considered adjunct faculty for the College, and shall not be 
entitled to any of the benefits to which adjunct faculty are entitled.  (Cal. Code Regs. tit. 5 § 58058(b)) 

7.4. The School District will be responsible for reporting pursuant to applicable federal teacher quality 
mandates for all instructors provided by the School District. (Ed. Code, § 76004, subd. (m)(2)) 

7.5. Instructors who teach College courses offered as part of this CCAP Agreement must provide the 
supervision and control reasonably necessary for the protection of the health and safety of students and 
may not have any other assigned duty during the instructional activity. As a general rule, faculty must be 
physically present in the classroom or lab or within line-of-sight of the students. (Cal. Code Regs. tit. 5 §§ 
58050, 58051, 58056, 58058) 

7.6. Instructors who teach College courses offered as part of this CCAP Agreement shall be responsible for the 
evaluation of students enrolled in courses in accordance with College policies, guidelines, and pertinent 
statutes and regulations. 

7.7. Instructors who teach College courses offered as part of this CCAP Agreement shall comply with the 
fingerprinting requirements set forth in Education Code section 45125 or as amended and the 
tuberculosis testing and risk assessment requirements of California Health and Safety Code section 
121525 or as amended. In addition to any other prohibition or provision, no person who has been 
convicted of a violent or serious felony shall be eligible to teach any courses offered as part of this CCAP 
Agreement or otherwise provide services on a School District site. 

7.8. Prior to teaching College courses offered as part of this CCAP Agreement, instructors shall receive 
discipline-specific training and orientation from the College regarding, but not limited to, course 
curriculum, assessment criteria, pedagogy, course philosophy, testing and grading procedures, record 
keeping, and other instructional responsibilities, as is provided to College’s hourly on-campus instructors. 
Said training shall be approved by and provided by the College. The College shall provide materials to 
instructors as are provided to College’s hourly on-campus instructors, which may include instructor’s 
manuals, course outlines, curriculum materials, and other materials. 



BGCCD CCAP PARTNERSHIP AGREEMENT (Rev. 11/21) Page 6 

7.9. Instructors who teach College courses offered as part of this CCAP Agreement will participate in 
professional development activities sponsored by the College and shall be encouraged to participate in 
ongoing collegial interaction to include, but not limited to address course content, course delivery, 
assessment, evaluation, and/or research and development in the field. 

7.10. Instructors who teach College courses offered as part of this CCAP Agreement will be evaluated by the 
College using the adopted performance evaluation process and standards for faculty of the College, 
subject to the approval of the College. 

8. LIAISON COORDINATION OF RESPONSIBILITIES

8.1. The College shall appoint an educational administrator, to be specified in the CCAP Agreement Appendix, 
who will serve as point of contact to facilitate coordination and cooperation between College and School 
District on matters related to this CCAP Agreement in conformity with College policies and standards. (Ed. 
Code, 76004, subd. (c)(2)) 

8.2. The School District shall appoint an educational administrator, to be specified in the CAAP Agreement 
Appendix, who will serve as the point of contact to facilitate coordination and cooperation between 
College and School District on matters related to this CCAP Agreement in conformity with School District 
standards. (Ed. Code, 76004, subd. (c)(2)) 

8.3. The College will provide School District personnel with reasonable assistance, direction and instruction in 
how to fulfill their responsibilities under this CCAP Agreement, including conducting appropriate student 
assessments, outreach and recruitment activities, and compliance with the College policies, procedures 
and academic standards. 

8.4. The School District will provide personnel to perform clerical services and services associated with student 
outreach and recruitment activities, student assessment and college applications, the enrollment of 
eligible students, and other related services as deemed necessary. The School District’s personnel will 
perform services as part of their regular assignment. School District personnel performing these services 
will be employees of School District, subject to the authority of School District. 

8.5. The College shall ensure that student support services, including counseling and guidance, assistance 
with assessment and placement and tutoring are available to participating students at the College. 

8.6. The School District shall ensure that student support services, including counseling and guidance, 
assistance with assessment and placement and tutoring are available to participating students at the 
School District. 

9. STATE APPORTIONMENT

9.1. The College shall include the students enrolled in a CCAP Agreement course in its report of full-time 
equivalent students (FTES) for purposes of receiving state apportionment when the course(s) complies 
with current requirements for dual enrollment under applicable California law. 

9.2. For purposes of allowances and apportionments from Section B of the State School Fund, a community 
college district conducting a closed course on a high school campus shall be credited with those units of 
full-time equivalent students attributable to the attendance of eligible high school pupils.  (Ed. Code, § 
76004, subd. (o)(2)) 

9.3. The College shall not receive a state allowance or apportionment for an instructional activity for which the 
partnering district has been, or shall be, paid an allowance or apportionment.  (Ed. Code, § 76004, subd. 
(r)) 
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9.4. The attendance of a high school pupil at a community college as a special part- time or full-time student 
pursuant to this CCAP Agreement is authorized attendance for which the College shall be credited or 
reimbursed pursuant to Education Codes sections 48802 or 76002, provided that School District has not 
received reimbursement for the same instructional activity.  (Ed. Code, § 76004, subd. (s)) 

9.5. The School District agrees and acknowledges that College will claim apportionment for the School District 
students enrolled in community college course(s) under this CCAP Agreement. 

9.6. The College shall demonstrate, and maintain documentation, that instruction claimed for apportionment 
pursuant to this CCAP Agreement is under the immediate supervision and control of an employee of the 
College who has met the minimum qualifications for instruction in the discipline of the course in a 
California community college.  (Cal. Code Regs. tit. 5 §§ 58050, 58051, 58056, 58058) 

10. CCAP AGREEMENT CERTIFICATIONS

10.1. This CCAP Agreement certifies: 

10.1.1. That any community college instructor teaching a course on a high school campus has not 
been convicted of any sex offense as defined in Education Code section 87010, or any 
controlled substance offense as defined in Education Code section 87011.  (Ed. Code, 76004, 
subd. (h)) 

10.1.2. That any community college instructor teaching a course at the partnering high school 
campus has not displaced or resulted in the termination of an existing high school teacher 
teaching the same course on that high school campus.  (Ed. Code, § 76004, subd. (i)) 

10.1.3. That a qualified high school teacher teaching a course offered for college credit at a high 
school campus has not displaced or resulted in the termination of an existing community 
college faculty member teaching the same course at the partnering community college 
campus.  (Ed. Code, § 76004, subd. (j)) 

10.1.4. That any remedial course taught by community college faculty (which includes a qualified 
high school teacher teaching a college course as an “employee” of the community college 
district pursuant to California Code of Regulations, title 5, section 58058, subdivision (b)) at a 
partnering high school campus shall be offered only to high school students who do not meet 
their grade level standard in math, English, or both based on an interim assessment in grade 
10 or 11, as determined by the partnering school district, and that the delivery of these 
remedial courses shall involve a collaborative effort between high school and community 
college faculty to deliver an innovative remediation course as an intervention in the student’s 
junior or senior year to ensure the student is prepared for college-level work upon high 
school graduation.  (Ed. Code, § 76004, subd. (n)) 

10.1.5. That both the school district and the community college district partners comply with local 
collective bargaining agreements and all state and federal reporting requirements regarding 
the qualifications of the teacher or faculty member teaching an CCAP Agreement course 
offered for high school credit.  (Ed. Code, § 76004, subd. (l)) 

10.2. The College certifies that: 

10.2.1. That a community college course offered for college credit at the partnering high school 
campus does not reduce access to the same course offered at the partnering community 
college campus.  (Ed. Code, § 76004, subd. (k)(1)) 

10.2.2. That a community college course that is oversubscribed or has a waiting list shall not be 
offered in this CCAP Agreement.  (Ed. Code, § 76004, subd. (k)(2)) 
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10.2.3. That participation in this CCAP Agreement is consistent with the core mission of the 
community colleges pursuant to Ed Code § 66010.4, and that pupils participating in this CCAP 
Agreement will not lead to enrollment displacement of otherwise eligible adults in the 
community college.  (Ed. Code, § 76004, subd. (k)(3)) 

10.2.4. The College certifies that it will not receive full compensation for the direct education costs of 
the course(s) offered under this CCAP Agreement from any public or private agency, 
individual or group.  (Ed. Code, § 84752; Cal. Code of Regs., tit. 5, § 58051.5) 

10.3. The School District certifies that the direct education costs of the courses offered as part of this CCAP 
Agreement are not being fully funded through other sources.  (Ed. Code, § 84752; Cal. Code Regs. tit. 5 
§ 58051.5)

11. RECORDS

11.1. Permanent records of student attendance, grades and achievement will be maintained by School District 
for School District students who enroll in a course(s) offered as part of this CCAP Agreement. 

11.2. Permanent records of student enrollment, grades and achievement for College students shall be 
maintained by College. 

11.3. Records will be open for review at all times by College officials and submitted on a schedule developed by 
the College.  (Cal. Code Regs., tit. 5, §§ 55021, 55040, 58030) 

11.4. Each party shall maintain records pertaining to this CCAP Agreement as may be required by federal and 
state law. Each party may review and obtain a copy of the other party’s pertinent records subject to 
federal and state privacy statutes. 

12. REIMBURSEMENT

12.1. The financial arrangements implied in this CCAP Agreement will be further detailed in the CCAP 
Agreement Appendix. 

13. FACILITIES

13.1. The School District will provide adequate classroom space at its facilities, or other mutually agreed upon 
location, to conduct the instruction of courses offered as part of this CCAP Agreement and do so without 
charge to College or students. School District agrees to clean, maintain, and safeguard School District’s 
premises. School District warrants that its facilities are safe and compliant with all applicable building, 
fire, and safety codes. 

13.2. The School District will furnish, at its own expense, all course materials, specialized equipment, books 
and other necessary equipment for all School District students. The parties understand that such 
equipment and materials are School District’s sole property. The instructor shall determine the type, 
make and model of all equipment, books and materials to be used during each course offered as part of 
this CCAP Agreement. 

13.3 The College facilities may be used subject to mutual agreement by the parties as expressed in the CCAP 
Agreement Appendix. 

14. REPORTING TO THE STATE CHANCELLOR’S OFFICE

14.1. The College, in conjunction with the School District, shall report annually to the State Chancellor’s Office 
all of the following information. (Ed. Code, § 76004, subd. (t)) 
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14.1.1. The total number of high school pupils by school site enrolled in each CCAP partnership, 
aggregated by gender and ethnicity, and reported in compliance with all applicable state and 
federal privacy laws. 

14.1.2. The total number of community college courses by course category and type and by school 
site enrolled in by CCAP partnership participants. 

14.1.3. The total number and percentage of successful course completions, by course category and 
type and by school site, of CCAP partnership participants. 

14.1.4. The total number of full-time equivalent students generated by CCAP partnership community 
college district participants. 

14.2. The School District and College shall work cooperatively for timely submission of said annual reports in 
accordance with any and all deadlines prescribed by the State Chancellor’s Office. 

15. CCAP AGREEMENT APPROVAL REQUIREMENTS

15.1. The College and School District shall ensure that the governing board of each district, at an open public 
meeting of that board, shall present this CCAP Agreement or any CCAP Agreement Appendix, take 
comments from the public, and approve or disapprove this CCAP Agreement or any CCAP Agreement 
Appendix. (Ed. Code, § 76004, subd. (b)) 

15.2. Upon approval of this CCAP Agreement or any CCAP Agreement Appendix by the governing boards of 
both the College and School District, the College will provide a copy of this CCAP Agreement or any CCAP 
Agreement Appendix to the Chancellor’s Office of the California Community Colleges prior to the start of 
the CCAP partnership. (Ed. Code, § 76004, subd. (c)(3)) 

16. PRIVACY OF STUDENT RECORDS

16.1. College and School District understand and agree that education records of students enrolled in a College 
course offered as part of this CCAP Agreement and personally identifiable information contained in those 
educational records are subject to the Family Educational Rights and Privacy Act (FERPA) 20 U.S.C. § 
1232g; 34 C.F.R. Part 99, including the disclosure provisions of § 99.30 and state law as set forth in 
Education Code §§ 49064 and 49076).  College and School District agree to hold all student education 
records generated pursuant to this CCAP Agreement in strict confidence, and further agrees not to re-
disclose such records except as authorized by applicable law or regulation or by the parent or guardian’s 
prior written consent.  (34 C.F.R. § 99.33 (a), (b); 34 C.F.R. § 99.34(b) and Education Code §§ 49064 
and 49076) 

16.2. Limitation on Use. College and School District shall use each student education record that it may receive 
pursuant to this CCAP Agreement solely for a purpose(s) consistent with its authority to access that 
information pursuant to Federal and State law, as may be as applicable. (34 C.F.R. § 99.31, 34 C.F.R. § 
99.34, and Education Code § 49076) 

16.3. Recordkeeping Requirements. College and School District shall comply with the requirements governing 
maintenance of records of each request for access to and each disclosure of, student education records 
set forth under Title 34, Code of Federal Regulations § 99.32 and under Education Code § 49064 as 
applicable. 

16.4. Acknowledgement of Receipt of Notice of FERPA Regulations. By signature of its authorized 
representative or agent on this CCAP Agreement, College and School District hereby acknowledges that it 
has been provided with the notice required under 34 C.F.R.§ 99.33(d) that it is strictly prohibited from re- 
disclosing student education records to any other person or entity except as authorized by applicable law 
or regulation or by the parent or guardian’s prior  written consent. 
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17. INDEMNIFICATION

17.1. School District shall defend, indemnify and hold College, its officers, employees and agents harmless from 
and against any and all liability, loss, expense (including reasonable attorneys' fees), or claims for injury 
or damages arising out of the performance of this CCAP Agreement but only in proportion to and to the 
extent such liability, loss, expense, attorneys' fees or claims for injury or damages are caused by or result 
from the negligent or intentional acts or omissions of School District, its officers, employees or agents. 

17.2. College shall defend, indemnify and hold School District, its officers, employees and agents harmless from 
and against any and all liability, loss, expense (including reasonable attorneys' fees), or claims for injury 
or damages arising out of the performance of this CCAP Agreement but only in proportion to and to the 
extent such liability, loss, expense, attorneys' fees or claims for injury or damages are caused by or result 
from the negligent or intentional acts or omissions of College, its officers, employees or agents. 

18. INSURANCE

18.1. The School District shall secure and maintain in force during the entire term of this CCAP Agreement the 
following insurance coverage or an approved program of self-insurance with an admitted California 
insurer duly licensed to engage in the business of insurance in the State of California, or public entity risk 
management Joint Powers Authority authorized to provide public liability and property damage insurance 
in the State of California. 

18.1.1. General Liability insurance with a limit of not less than $1,000,000 per occurrence, for bodily 
injury, property damage, personal injury, products and completed operations, and blanket 
contractual coverage, including but not limited to, the liability assumed under the 
indemnification provisions of this agreement. 

The General Liability insurance coverage, shall be endorsed to name the Butte-Glenn 
Community College District, its officers, employees, and agents as additional insureds for the 
purpose of this CCAP Agreement. 

18.1.2. Automobile Liability insurance, “any auto” with a limit of not less than $1,000,000 combined 
single limit per accident for bodily injury and property damage. 

The Automobile Liability insurance coverage, shall be endorsed to name the Butte-Glenn 
Community College District, its officers, employees, and agents as additional insureds for the 
purpose of this CCAP Agreement. 

18.1.3. Workers' Compensation insurance with limits statutorily required by the State of California, 
and Employer’s Liability insurance with limits of not less $1,000,000 per accident for bodily 
injury or disease. 

18.2. School District shall furnish the College with original certificates of insurance and endorsements 
evidencing the coverages, conditions, and limits required by this CCAP Agreement. 

18.3. For the purpose of Workers’ Compensation, School District shall be the “primary employer” for all its 
personnel who perform services as instructors and support staff. School District shall be solely 
responsible for processing, investigating, defending, and paying all workers’ compensation claims by their 
respective School District personnel made in connection with performing services and receiving 
instruction under this CCAP Agreement. School District agrees to hold harmless, indemnify, and defend 
College, its officers, employees and agents from any liability resulting from its failure to process, 
investigate, defend, or pay any workers’ compensation claims by School District personnel connected with 
providing services under this CCAP Agreement. School District is not responsible for non-School District 
personnel who may serve as instructors. 
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19. NON-DISCRIMINATION

19.1. Neither the School District nor the College shall discriminate on the basis of race or ethnicity, gender, 
nationality, physical or mental disability, sexual orientation, religion, or any other protected class under 
California State or federal law. 

20. TERMINATION

20.1. Either party may terminate this CCAP Agreement by giving written notice specifying the effective date of 
such termination. The termination notice must be presented by January 15 for the following fall semester 
and by September 1 for the following spring semester. 

21. FUNDS UNAVAILABLE

21.1. This CCAP Agreement may be terminated immediately by either party if funds become unavailable for the 
support of the CCAP Agreement. In the event termination is pursuant to this paragraph, a notice 
specifying the reason for termination shall be sent as soon as possible after the termination. 

22. NOTICES

22.1. Any and all notices under this CCAP Agreement shall be deemed given when personally delivered or 
deposited in the U.S. Mail, postage to be prepaid, to the following addresses: 

BUTTE-GLENN COMMUNITY COLLEGE DISTRICT 
3536 Butte Campus Drive 
Oroville, CA 95965 
ATTN:  Vice President for Administration 

PRINCETON JOINT UNIFIED SCHOOL DISTRICT 
473 State St.  
Princeton, CA  95970 
ATTN:  Superintendent 

23. ENTIRETY OF AGREEMENT

23.1. This CCAP Agreement sets forth the entire agreement and understanding between the parties relating to 
the subject matter of this CCAP Agreement, and supersedes all prior written or oral representations and 
agreements with respect to the subject matter herein. 

24. AMENDMENTS

24.1. This CCAP Agreement may be modified only by written amendments duly executed by the College and 
the School District. 

25. APPLICABLE LAW AND VENUE

25.1. This CCAP Agreement shall be construed in accordance with and governed by the laws of the State of 
California. 

26. COMMUNITY COLLEGE DISTRICT BOUNDARIES

26.1. For locations outside the geographical boundaries of Butte-Glenn Community College District, College will 
comply with the requirements of California Code of Regulations, title 5, sections 55300 et seq., or as 
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amended, concerning approval by adjoining high school or community college districts and use of non-
district facilities. 

27. SEVERABILITY

27.1. If any term, provision, covenant, or condition of this CCAP Agreement is held by a court of competent 
jurisdiction to be invalid, void or unenforceable, the remainder of the CCAP Agreement shall remain in full 
force and effect and in no way shall be affected, impaired, or invalidated. 

28. TERMS AND CONDITIONS

28.1. The parties to this CCAP Agreement acknowledge that they have read and understood this CCAP 
Agreement completely, and will fully comply with all terms and conditions of this CCAP Agreement set 
forth herein. 

29. COUNTERPARTS

29.1. This CCAP Agreement may be executed by the parties in separate counterparts, each of which when so 
executed and delivered shall be an original, but all such counterparts shall together constitute one and 
the same instrument. 

30. BOARD APPROVAL

30.1. The College and School District enter into this CCAP Agreement pursuant to action of the governing 
boards of the College and School District. 

College Public Comment and Approval Board Meeting Date: 8/10/22 

School District Public Comment and Approval Board Meeting Date: 8/18/22 

[SIGNATURE PAGE FOLLOWS] 
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IN WITNESS WHEREOF, the parties to this CCAP Agreement have executed this CCAP Agreement by their duly authorized 
representatives on the dates of their signatures. 

BUTTE-GLENN COMMUNITY COLLEGE DISTRICT 

By: 
(Signature of person authorized to execute Agreement on behalf of 
College.) 

Name: Andrew B. Suleski 

Title: Vice President for Administration 
Date: 

PRINCETON JOINT UNIFIED SCHOOL DISTRICT 

By: 
(Signature of person authorized to execute Agreement on behalf of 
School District.) 

Name: Christine McCormick 

Title: Principal/Superintendent 
Date: 

List of Attachments 
CCAP Agreement Appendix 
Exhibit A College and Career Access Pathways Agreement Instructor Agreement 

TO BE COMPLETED BY DISTRICT ONLY 
The person preparing this contract must complete this section and obtain appropriate initials before contract will be approved. 

Initiating Department: SCHOOL RELATIONS Preparer’s Name & ID: TANNA NEILSEN/3180821 Phone: 7586 
Vendor Name: PRINCETON JOINT UNIFIED SCHOOL DIST Vendor ID: 
PO Description (Max. 25 characters): CCAP PARTNERSHIP AGREEMENT – Princeton Joint Unified School 2022/25 
Budget Code: 12.418.700.1.640000 PO Amount: N/A 
Contract Monitor Name (Person Who Approves Invoices): TANNA NEILSEN Phone: 7586 
Dept. Dean/Director Initials: Dept. Vice President Initials: 

Business Contracts Approval: Purchase Order Number: 
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WHEREAS, the College and Career Access Pathways Partnership Agreement (“CCAP Agreement’) is between Butte-Glenn 
Community College District (“College”) and NAME OF SCHOOL DISTRICT School District (“School District”); and 

WHEREAS, the College and the School District agree to record College and School District specific components of the 
CCAP Agreement using the CCAP Agreement Appendix to specify additional detail regarding, but not limited to:  the total 
number of high school students to be served; the total number of full-time equivalent students projected to be claimed by 
the College for those students; the scope, nature, time, location and listing of community college courses to be offered; 
and the criteria to assess the ability of pupils to benefit from those courses. (Ed. Code, § 76004, subd. (c)(1)) 

NOW THEREFORE, the College and School District agree as follows: 

1. CCAP AGREEMENT

1.1. The College and School District entered into the CCAP Agreement on DATE, pursuant to action of the
governing boards of the College and School District. 

1.1.1. COLLEGE BOARD MEETINGS 

Public Comment and Approval Board Meeting Date: Agreement: Appendix: 

1.1.2. SCHOOL DISTRICT BOARD MEETINGS 

Public Comment and Approval Board Meeting Date: Agreement: Appendix: 

2. POINTS OF CONTACT

2.1. College and School District points of contact for this CCAP Agreement:  (Ed. Code, § 76004 (c)(2))

COLLEGE 
Name: Tanna Neilsen Title: Program Administrator 
Telephone: (530)893-7586 Email: neilsenta@butte.edu 

SCHOOL DISTRICT 
Name: Title: 
Telephone: Email: 

3. STUDENT SELECTION

3.1. College and School District shall adhere to the terms outlined in Section 3, Student Eligibility, Admission,
Registration and Enrollment of the CCAP Agreement to select eligible students. 

Required:  Describe the criteria used to assess the ability of pupils to benefit from the courses(s) offered: (Ed. Code, § 
76004 (c)(1)) 

SCHOOL DISTRICT counselors and pathway instructors select students based on academic readiness and alignment of 
course content to students’ education and career goals. 

mailto:neilsenta@butte.edu
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4. CCAP AGREEMENT EDUCATION PROGRAM(S) AND COURSE(S).  The College has identified the following:  
program year; educational program(s) and course(s) to be offered at the said date, time and location; term; number 
of sections; the total number of students to be served and projected FTES; and the instructor and employer of 
record. 

PROGRAM YEAR:  EDUCATIONAL PROGRAM:  
SCHOOL DISTRICT:  HIGH SCHOOL:  
 
TOTAL NUMBER OF STUDENTS TO BE SERVED: TOTAL PROJECTED FTES: 
  
 
 

COURSE NAME COURSE 
NUMBER TERM # OF 

SECTIONS TIME DAYS INSTRUCTOR 
EMPLOYER 

OF 
RECORD 

LOCATION 

        CC  
 HS 

 CC  
 HS 

        CC  
 HS 

 CC 
 HS 

        CC  
 HS 

 CC  
 HS 

        CC  
 HS 

 CC  
 HS 

 
Required:  Attach the course description for each course listed above. Each course description should include 
information regarding the nature and scope of the course. 

5. BOOKS AND INSTRUCTIONAL MATERIALS.  The total cost of books and instructional materials for School 
District students participating as part of this CCAP agreement will be borne by School District. 

COURSE NAME TEXT COST OTHER INSTRUCTIONAL 
MATERIALS COST 

N/A     
     
     
 
6. REIMBURSEMENT.   

6.1. Use of School District Instructor.  For those courses in which a School District instructor is responsible for the 
instructional services for a course offered as part of this CCAP Agreement, the College will pay School District 
as follows:  $400.00 per completed section.  

6.2. The College will pay School District for each School District instructor attending the College’s Dual Enrollment 
Orientation and Training as follows:  $100.00 per instructor. 

6.3. Invoicing Procedures.  Within 30 days after the end of each academic term, the School District shall provide 
an invoice to the College for reimbursement implied in this CCAP Agreement Appendix. The invoice must 
specify the course name, course number, term, instructor and the number of students served. 

7. FACILITIES USE.   

7.1. College and School District shall adhere to the terms outlined in Section 13, Facilities, of this CCAP 
Agreement. 
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7.2. School District as part of Section 13.1 of this CCAP Agreement, shall extend access and use of the following 
School District facilities: 

BUILDING CLASSROOM DAYS HOURS 
    
    
    

 
8. APPENDIX APPROVAL   

8.1. The College and School District shall ensure that the governing board of each district, at an open public 
meeting of that board, shall present this CCAP Appendix, take comments from the public, and approve or 
disapprove this CCAP Appendix. (Ed. Code, § 76004, subd. (b)) 

8.2. Upon approval of this Appendix by the governing boards of both the College and School District, the College 
will provide a copy of this Appendix to the Chancellor’s Office of the California Community Colleges prior to 
the start of the course. (Ed. Code, § 76004, subd. (c)(3)) 

 

 

[SIGNATURE PAGE FOLLOWS] 
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IN WITNESS WHEREOF, the parties to the CCAP Agreement have executed this CCAP Agreement Appendix by their duly 
authorized representatives on the dates of their signatures. 

BUTTE-GLENN COMMUNITY COLLEGE DISTRICT 

By:  
(Signature of person authorized to execute Appendix on behalf of 
College.) 

Name:  
Title:  

Date:  

NAME OF SCHOOL DISTRICT 

By:  
(Signature of person authorized to execute Appendix on behalf of School 
District.) 

Name:  
Title:  

Date:  

 

List of Attachments 
Course Descriptions 
 
 
 
 

TO BE COMPLETED BY COLLEGE ONLY 
The person preparing this contract must complete this section and obtain appropriate initials before contract will be approved. 

Initiating Department: INSERT DEPT Preparer’s Name & ID: TANNA NEILSEN / 3180821 Phone: 7586 
Vendor Name: INSERT VENDOR NAME Vendor ID: INSERT VENDOR ID 
PO Description (Max. 25 characters): CCAP AGREEMENT APPENDIX 2020-21 
Budget Code: 12.205.110.1.601010.55890 PO Amount: INSERT VALUE FOR PO 
Contract Monitor Name (Person Who Approves Invoices): TANNA NEILSEN Phone: 7586 
Dept. Dean/Director Initials:  Dept. Vice President Initials:  

Business Contracts Approval:  Purchase Order Number:  

 

 



BUTTE-GLENN COMMUNITY COLLEGE DISTRICT 
3536 Butte Campus Drive, Oroville, CA 95965 

COLLEGE AND CAREER ACCESS PATHWAYS 
INSTRUCTOR AGREEMENT 

BGCCD CCAP INSTRUCTOR AGREEMENT (Rev. 11/21) Page 1 

This College and Career Access Pathways (“CCAP”) Instructor Agreement (“CCAP Instructor Agreement”) is made and 
entered into this ______ [DAY] of ___________ [MONTH/YEAR], by the Butte-Glenn Community College District 
(“College”) and [INSERT CCAP INSTRUCTOR NAME] (“CCAP Instructor”) an employee of the [INSERT SCHOOL DISTRICT 
NAME] (“School District”) who is being assigned to the College on a part-time basis pursuant to Title 5, California Code of 
Regulations, Sections 58058 (b), and shall be an at-will and uncompensated temporary academic employee of the College 
on a limited basis during this part-time assignment pursuant to this Agreement. 

RECITALS 

WHEREAS, the College needs supervisory and instructional services with regard to instruction for classes offered by the 
College in cooperation with the School District, subject to the terms and conditions set forth in the separate College and 
Career Access Pathways (“CCAP”) Partnership Agreement (“CCAP Agreement”) between the College and the School 
District; and 

WHEREAS, the School District has the experience, training, equipment and other resources, and qualified staff necessary 
to provide supervisory and instructional services in the area of [INSERT DESCRIPTION OF TRAINING PROGRAM] to 
School District students. Such training will be structured and designed with the goal of developing seamless pathways 
from high school to community college for career technical education or preparation for transfer, improving high school 
graduation rates, or helping high school pupils achieve college and career readiness; and,  

WHEREAS, the authority for this CCAP Instructor Agreement includes Title 5, California Code of Regulations, Section 
58058 (b) and Education Code section 76004. 

NOW, THEREFORE, the parties to this CCAP Instructor Agreement hereby agree as follows: 

1. The CCAP Instructor is an employee of School District but will be assigned to College as an at-will, uncompensated 
temporary academic employee of the College for the purposes of providing supervisory and instructional services as 
authorized by the separate CCAP Agreement, for the courses specifically described in the Appendix to the CCAP 
Agreement, attached and incorporated herein as Attachment 1, which may be updated from time to time by the 
School District and College. 

2. At all times during which the CCAP Instructor is providing supervisory and instructional services on behalf of the 
College, the College shall have the right to control and direct the instructional activities of the CCAP Instructor. 

3. The College shall be responsible for providing the CCAP Instructor with an orientation, instructor’s manual, course 
outlines, curriculum materials, testing and grading procedures, and any other materials and services it would provide 
to its hourly on-campus instructors. 

4. The CCAP Instructor is responsible for the following. 

4.1. Meeting the “Minimum Qualifications” identified by the College, in compliance with Title 5, California Code of 
Regulations, Section 53410. Said minimum qualifications are attached hereto as Attachment 2. 

4.2. Complying with the fingerprinting requirements set forth in Education Code Sections 44830.1 and 87013, as 
applicable, and the tuberculosis testing and risk assessment requirements of the Education Code Sections 
49406 and 87408.6, as applicable. 

4.3. Attending discipline-specific training and orientation provided by College regarding, but not limited to, course 
curriculum, assessment criteria, pedagogy, course philosophy, testing and grading procedures, record 
keeping, and other instructional responsibilities. 
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4.4. Participating in professional development activities sponsored by the College and in ongoing collegial 
interaction to include, but not limited to address course content, course delivery, assessment, evaluation 
and/or research and development in the field. 

4.5. Being familiar with and comply with all relevant College policies, rules and regulations, including but not 
limited, to those related to student safety, grading, attendance, sexual harassment and discrimination. 

4.6. Complying with the supervision and control requirements outlined in Title 5, California Code of Regulations, 
Sections 58055 and 58056, which include but are not limited to the following. 

4.7. Being in sufficient physical proximity and range of communication to provide line-of-sight instructional 
supervision and control of students. 

4.8. Providing the supervision and control necessary for the protection of the health and safety of students. 

4.9. Ensuring that he/she does not have any other assigned duty during the hours of supervisory and instructional 
services provided pursuant to this CCAP Instructor Agreement. 

4.10. Ensuring that instructional services he/she provides adhere to the official course outlines of record and the 
student learning outcomes established by the College. 

4.11. Ensuring and reporting accurate and current daily student attendance records. 

4.12. Ensuring and reporting the accurate calculation of final student grades and the prompt submission of them to 
the College.  

5. The term of this CCAP Instructor Agreement shall be for the period of [DATE] through [DATE]. 

6. For purposes of indemnification and defense of any claims, actions or lawsuits, pursuant to Section 17 of the CCAP 
Agreement, the CCAP Instructor shall be considered an employee of the College only during those times when 
he/she is actually performing supervisory and instructional services on behalf of the College, except that any 
worker’s compensation claims filed by the CCAP Instructor shall be filed with the School District pursuant to CCAP 
Agreement Section 18.1.3. 

7. The College may terminate this CCAP Instructor Agreement at any time, in the College’s sole and exclusive 
discretion, upon written notice to the CCAP Instructor.  

8. The CCAP Instructor may terminate this CCAP Instructor Agreement, in the CCAP Instructor’s sole and exclusive 
discretion, by providing the College with thirty (30) days’ prior written notice.  

 
[SIGNATURE PAGE FOLLOWS] 
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IN WITNESS WHEREOF, the parties enter into this Career and College Access Pathway Instructor Agreement as of the 
date executed by the College. 

BUTTE-GLENN COMMUNITY COLLEGE DISTRICT 

By:    
(Signature of person authorized to execute agreement.) 

Name:  Andrew B. Suleski  
Title:  Vice President for Administration  
Date:    

 CCAP INSTRUCTOR 

By:    
(Signature of person authorized to execute agreement.) 

Name:    
Title:    
Date:    

 
 
 
 

TO BE COMPLETED BY COLLEGE ONLY 
Approved by Dean/Director 

By:   
Name:   
Title:   
Date:   

Approved by Human Resources 

By:   
Name:   
Title:   
Date:   
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